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AJIMUHUCTPALIUS
MOYKAPCKOIO MYHULIUTTAJIBLHOTO OKPYT A
MMPUMOPCKOI'O KPASI

ITOCTAHOBIEHMME

18 anpesnst 2023 roga urt Jlyueropck Ne  419-mia

00 yTBep:KIeHNH AIMUHUCTPATHUBHOIO PerjiaMeHTa MPea0CTABJICHHS
MYHULIMNAJbHOU yeayru «IlpeanocraBiieHue :Kujaoro mnoMenieHust mo J0roBopy
COIIMAJILHOI0 HANIMa)»

B coorBerctBum ¢ JKunumbbiM  kogekcoM Poccuiickon  depepanuu,
denepanbHbIM  3aKOHOM 0T 6 OKTI0ps 2003 roma Ne 131-d3 «O6 o6mmx
MPUHITMIIAX OpPTaHW3allid MECTHOTO camoyrmpaBieHus: B Poccuiickoii deneparumy,
®enepanbubiM 3akoHOM OT 27 wmtonst 2010 roma Ne 210-03 «OO6 opranuzanuu
MPENOCTaBIEHUSI TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX yciayry, denepanbHbIM
3akoHOM OT 02 mast 2006 roma Ne 59-®3 «O mopsiake paccMoTpeHusi oOpalieHui
rpaxaad Poccuiickont ®epepauun», pPyKOBOACTBYSACH YcraBom lloxkapckoro
MyHHUITUTIATBHOTO OKpyra I[lpumopckoro kpasi, aamuHucTpanus Iloxkapckoro

MYyHULANANBHOTO OKpyra [Ipumopckoro kpas

ITOCTAHOBIJIAET:

1. YTBEepaUTH aIMUHUCTPATUBHBIN peraaMeHT MPEIOCTaBICHUS
MyHUIMNIAIBHON ycnyru «lIpegocTtaBiieHue »KWJIOr0 MNOMEUIEHHUS IO JOTOBOPY
COIIMAJILHOT'O HalMa).

2. Otpeny WH(QOPMALMOHHBIX TEXHOJOTMH amMuHuctpanuu Iloxkapckoro



MYHUIIUIIAJIBHOTO OKPYyTa pa3MeCTUTh HACTOSAIIEEe TOCTAHOBICHNE HAa O(QUIIUATBHOM
caiire agmuHucTpanuu [loxapckoro MyHunumnaibHoro okpyra IIpumopckoro kpasi.
3. Obuemy otneny aamuHucTpanmu [lokapckoro MyHUIIMIAILHOTO OKpyra
[Tpumopckoro kpas omy0JIMKOBaTh HACTOsIIIEE IOCTaHOBIIEHUE B razere «llobenay.
4. KoHTpoJIb 32 UCHOJIHEHHEM HACTOSIIETr0 IOCTAHOBJIEHHUS BO3JIOXKUTH Ha
3aMECTHUTEN TJIaBbl aJAMUHHUCTpanuu [lokapcKOro MyHUIMIIAIBHOIO OKpyra Iio
KWINITHO-KOMMYHAJIbHOMY XO3SICTBY.
5. Hacrosimiee nmoctaHOBIEHHE BCTYIIAET B CHIIy CO JHS €ro O(pHUIMAIBHOIO

OMyOJMKOBAHUS.

I'maBa [1okapCKOro MyHULIMITAIBHOTO OKPYyTra B.M. Kozak



YTBEPXIEH
MIOCTAHOBJICHUE aJIMUHHUCTPAITUU
[ToskapcKOro MyHHUIMIIAIIBHOTO OKpYyTa
[Tpumopckoro kpas
or 18 ampenst 2023 roga Ne 419-ma

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeAoCTABJIeHMS MYHUUMIAJIbHOH ycayru «IIpexocraBiaenue ;KuJjioro
IOMeELIEHHS 110 J0r0BOPY COLMATBLHOI0 HAlIMa)

I. OOmmmue MoJoKeHUA

1. Ilpenmet perynupoBaHusl aIMUHUCTPATUBHOT'O PETIaMEHTA.

1.1. AIMUHUCTPATUBHBIN pErjJaMEHT MpPEeJAOCTaBICHUS MYHHUIUNATBbHON
yenyru  «lIpenocraBiieHre KUJIOTO TMOMELIEHHS [0 JOTOBOPY COLMAIBHOIO
HaiiMa»  (ZlaJee  COOTBETCTBEHHO -  QJMHUHHUCTPATUBHBIA  PErJIAMEHT,
MyHUIIUTNIATbHAS YCJIyra) YCTAaHABIMBACT MOPSIOK W CTaHAAPT MPEIOCTABICHUS
MYHULUNAIBHON YCITyTH.

AJIMUHUCTPAaTUBHBIA  PEIVIaMEHT  ONpPEACISIET MOPSNOK, CPOKH U
MOCJIEA0BATEILHOCTh B3aUMOJICUCTBUS MEXAY YIOJTHOMOUYECHHBIM OPraHOM U HX
JOJDKHOCTHBIMM  JTMIIAMHU, 3asBUTEISIMH, OpraHaMHu TOCYJapCTBEHHOM BIIACTH,
WHBIMU ~ OpraHaMHd  MECTHOTO  CaMOYMpaBJCHHUS, OpraHu3alusIMd  MpHU
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

[IpaBoBbiE =~ OCHOBaHMS  MPEIOCTABJICHUS  MYHUIUIAIBHOW  YCIYTH
3aKkperuieHsl B [IpunoxkeHun 2 K HacToAIEeMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asBurenei.

MyHununansHas —yciayra HOpenocTaBisieTcss rpaxaaHam — Poccuiickon
@enepanuy, NPU3HAHHBIM  MAJOMMYIIMMU B MOPSAKE, YCTAaHOBJIECHHOM
KunmniaeiM kosiekcom Poccuiickor deniepaniuu, COCTOSIIIUM Ha YUETE B KAUECTBE
Hy)XJaromuxca B aamuHuctpauuu [lokapckoro MyHUIMIAIBHOTO OKpYra,
rpakJIaHe MOJJIEKAIIUE MEPECETICHUI0, €CIM JI0OM, B KOTOPOM HaXOJHTCS >KHIIOE
MOMEIICHHE, 3aHUMAaeMOE€ MMHU IO JIOTOBOPY COLMAIBHOTO HaiMa, MOMJIEKUT
CHOCY, TpaXXJIaHe, CTPaIalolIie TSKEIbIMA (DOpMaMU XPOHUYECKUX 3a00J1€BaHUH,
nepeyeHb KOTOPBIX YCTaHABIMBAETCA YMOJHOMOYEHHbIM [IpaBUTEIHCTBOM
Poccuiickoit ®enepanuu (denepaqibHbIM OPraHOM MCIOJHUTEIBHOM BJIACTH B
COOTBETCTBHM C MYHKTOM 4 vactu 1 crareu 51 XKunuminoro koxekca Poccuiickon
deneparuu (ganee - 3asBUTEN).

1.3. TpeboBanusi K TOpSAAKY HMHGOPMHUPOBAHUA O TNPEIOCTABICHUU
MYHULIMIIAIBHOU YCIIYTH.

1.3.1. Undopmariust 0 TOpsiAKE W YCJIOBHSIX  MHGOPMHUPOBAHUS
MPEAOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH TPEAOCTABISAETCS:

a) CHEIUaJIUCTOM YIOJHOMOYEHHOTO OpraHa MpU HENOCPEICTBEHHOM
oOpaIieHuy 3asBUTEN WK €ro MPEJCTaBUTES B YIOJHOMOUYCHHBIA OpraH WM
MOCPE/ICTBOM Telne(OHHOW CBsA3M, B TOM 4YHCJIE TyTeM pa3MenieHus Ha
opunuarbHOM caite aamuHucTpanuu [lokapckoro MyHHMITMIIATBLHOTO OKpyTra B
uHGOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHON cetn «MHTepHeT» https://pozharskij-
r25.gosweb.gosuslugi.ru/ (mamee - oQHIMATBHBIA CaUT  YIIOJHOMOYEHHOTO
opraHa);


https://pozharskij-r25.gosweb.gosuslugi.ru/
https://pozharskij-r25.gosweb.gosuslugi.ru/

0) myTem pa3menieHus B penepanbHON rocyaapCTBEHHON HH(POPMAITMOHHON
cuctreme «EauHBII TOpTan TOCYJapCTBEHHBIX M MYHULHMMAIBHBIX  YCIYT
(pynxmuit)» (nanee - EINT'Y);

B) IYTEM pa3MEIICHHUs HAa PETHOHAJIBHOM IOPTAJE TOCYAAPCTBEHHBIX H
MyHULMNANBHBIX ycuyr (manee - PIII'Y), B ciywae ecnu Takod mopTain CO31aH
UCTIOTHUTENIbHBIM OpPraHOM TOCYAApCTBEHHOW BiIacTU CyObekToB Poccuiickoit
Oenepannu;

r) IyTeEM pa3MeleHUus Ha HWHQOPMAIMOHHOM CTEHJIE B IOMEIIECHUU
YIOJIHOMOYEHHOTO OpraHa, B HH(OpPMAlMOHHBIX MaTepuanax (OpolIopsl,
OYKJIETBI, TUCTOBKH, TAMSTKH );

) nyreM nyOnuKanuu HH()OPMALMOHHBIX MAaTEpHAOB B CPEACTBAX
MaccoBOM UH(pOpMaLUY;

€) MOCPECTBOM OTBETOB HAa MUChbMEHHBIE OOPAILICHUS;

) COTPYIHUKOM OT/IeIa MHOTO(YHKIITHOHAJIBHOTO LIEHTPA B COOTBETCTBUU C
IYHKTOM 6.3 HaCTOAILEro aAMUHUCTPATUBHOTO PErJIaMEHTA.

OtBer Ha TenepOHHBIA 3BOHOK JOKEH COAEp)KaTh HH(POpMALUIO O
HAaMMEHOBAaHWU OpraHa, B KOTOpBIM oOpaTwics 3asBUTENb, (HaMHINIO, HUMS,
OTYECTBO (MOCTEAHEE - MPU HAIMYMHU) U JOJDKHOCTH CIEHHAIMCTA, MPUHSBIIETO
Tene(OHHbIA 3BOHOK. [IpM HEBO3MOKHOCTM MPUHSBIIETO 3BOHOK CIIELMAIMCTA
CaMOCTOATENIHO OTBETUTh HA IIOCTABJICHHBIE BOIPOCHI TENE(POHHBIA 3BOHOK
nepeagpecoBbiBacTCsl  (IEPEBOAUTCS) HA JPYroe JOHKHOCTHOE JIMLO — WIIU
oOpatuBLIEMyCsl TPaKJaHUHY COOOIIAaeTcs HOMep TenedoHa, MO KOTOpOMY OH
MOJKET MOJYYUTh HEOOXOAUMYIO HH(OPMAILIHIO.

B cinydae mnocrymineHus OT 3asBUTENs OOpalleHHss B MHCbMEHHOH
(91eKTpOHHOM) (hopMe OTBET Ha OOpallleHHE HAMPaBIAETCS TaKKe B MUCbMEHHON
(anexTpoHHOM) (opme He mo3zaHee 30 KaJeHAApPHBIX JHEH CO JHS PErucTpaluu
oOpamenusi. Ilpu HampaBieHMM OTBETa YKa3bIBaeTCAd JIOJDKHOCTh — JIMIIA,
MOJANKCABIIEr0 OTBET, a Takxke (aMuiusa, HUMs, OTYECTBO (MOCJIEAHEE - NpHU
HaJIM4YMK) U HOMEP TeraedoHa UCTIOTHUTES.

1.3.2. CnpaBounas uHpOpMaIMs O MECTOHAXOXACHWUU, Tpaduke paboTHI,
KOHTaKTHBIX TeJe(OoHaX YIMOJIHOMOYEHHOTO OpraHa, ajpece 3JEeKTPOHHOW MOYTHI
YIOJHOMOYEHHOT'O OpraHa pa3MelleHa Ha 0(pUIHUaIbHOM CalTe YIIOTHOMOYEHHOTO
oprana, EIII'Y, PIIT'Y.

CnpaBouynasi wuHpoOpMaIMsi O MECTOHAXOXJEHUHU, Tpaduke pabOTHI,
KOHTakTHBIX Tenehonax MOLI, anpece snexrporHor noutelt MOI] pa3merniena Ha
ourmansaoMm caiite M®I] (https://mfc-25.ru/).

Il. Cranpapr npegocraBjieHUsi MyHUIUNAJIBHON YCJIYTH

2.1. HaumeHOBaHHE MYHUILIUIIAJIBHON yCIYTH.

HanmvenoBaHnue MyHHULIMIAIBHOM YCIYIM — MPEAOCTABICHUE KUIIOTO
IIOMEILEHHUS 110 JOTOBOPY COLMAIBLHOTO HalMa.

2.2. HaumeHoBaHue oprasa, npeAoCTaBIIAIONIEr0 MyHUIIMITAIBHYIO YCIIYTY.

MyHununanbsHas yciayra INpenocTaBisercs agMuHUcTpauuren Iloxapckoro
MYHULMIIAIBHOTO OKpyra IIpuMopckoro xpas, a HMMEHHO KOMHUCCUEH IO
JKUJIMIIHBIM  BOIIpOCaM MpU  aaMUHUCTpauuu llokapckoro MyHMIIMIIAIBHOIO
okpyra [Ipumopckoro kpas (Jajee — yroJIHOMOYCHHBIA OPTraH, KOMUCCHS).

PykoBoauTens yNOJTHOMOYEHHOTO OpraHa: MpPEncenareslb KOMHUCCHM I10
JKAJIMIIHBIM BOIIPOCAM — 3aMECTUTENb IUIaBbl aaMUHUCTpauuu Iloxkapckoro



MYHHIUITAIBHOTO OKPYTa IO KWIHIIHO-KOMMYHAJIbHOMY XO35UCTBY.

M®II yyacTByeT B IpeIOCTaBICHUN MYHULIUIIAIBHOW YCIYTH B YACTH:

a) uH)OPMUPOBAHMS IO BOMPOCAM TMPEAOCTABICHUS MYHHUITUIATHHON
YCIYTH;

0) mpuema 3asBJICHUN U JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

B) BbIJIauU pe3yibTaTa MPeOCTABICHNUS MyHUIIUIIAIbHON YCITYTH.

B npenocraBieHUr MyHULIUITAIIBHON YCIIYTH B pAMKaX MEXBEJOMCTBEHHOI'O
WH(OPMAIMOHHOTO B3aMMOJCHCTBUSL 3asBUTEIb BIpaBe IOJaTh 3asBICHUE O
IIPEIOCTABJICHUN JKWJIOIO MOMELICHUS II0 JOTOBOPY COLMAJIbHOIO Hakma 4epes
M®II, B COOTBETCTBMU C COIJIALLICHUEM O B3auMOACHUCTBUM Mexay MOIL[ u
YIIOJJTHOMOYEHHBIM OpPraHOM, IOYTOBBIM OTIpaBiieHUEM uin ¢ nomouso EINY,
PIIT'Y (npu Hamu4uK TEXHUYECKON BO3ZMOXKHOCTH).

2.3. Ommcanne pe3yibTaTa Mpe0CTaBICHUS MyHUIIUTIAIBHON YCITYTH.

Pe3ynprarom mpenocraBieHrs MyHUIUNAIBHOW YCIIYTH SIBJISICTCS:

a) peIIeHHE O TMPEIOCTABICHUN TpaKJIaHaM >KWJIOTO TOMEIICHUs 10
JIOTOBOPY  COIMAJIbHOTO HaiilMa W  BbIJaua (HaAIpaBJ€HUE) 3asgBUTEIIO
(IpencTaBUTENO  3asABUTENSA) YBEIOMJIEHUS O MPEIOCTABICHUH  KHUJIOTO
MTOMEIIICHUS;

0) pemeHue 00 OTKaze B MPEAOCTABICHUH MYHHUIMNAIBHOM YCIYTH U
BbIJlaua (HarpaBjeHUE) 3asBUTEIIO (MIPEACTABUTENIO 3asABUTEINS) YBEIOMIICHHS 00
OTKAa3€ B IPEAOCTABIICHUH KUJIOTO TTIOMEILCHUS.

PesynbraT nmpenocraBieHuss MyHUITUTIATHHOM YCIIYTH MOKET OBITh MOTYYEH:

a) B YIOJHOMOYEHHOM OpraHe MECTHOTO CaMOYIpaBJICHHS Ha OyMa>kKHOM
HOCHTEJIE TIPH JINYHOM OOpaIlleHUN;

0) B M®I[ Ha Gyma>kHOM HOCHUTEJIE NP JIMYHOM OOpaIICHHH;

B) MMOYTOBBIM OTIPABJICHUEM;

r) va EIIT'Y, PIII'Y, B TomM uyuciae B Qopme 3JIEKTPOHHOTO JOKYMEHTA,
MOJMKUCAHHOTO JIEKTPOHHOU MOAMUCHIO.

2.4. Cpok TmpemocTaBleHUsS MYHHIIMMAIBHOW YCIYyTH, B TOM YHCJIE C
y4€eTOM HEOOXOAUMOCTH OOpallleHuss B OpraHU3allMd, Y4YacTBYIOIUME B
MPEIOCTABICHUN MYHULIMTIAIBHOW YCITYTH.

YNOJHOMOUYEHHBIN OpraH NPUHUMAET PEUICHUE O MPEIOCTABICHUM KUIIOTO
MOMEIICHHS 110 JIOTOBOPY COITMAIBHOTO HaliMa He mo3aHee uyeM depe3 30 qHel co
JHSL TIPEICTABJICHHWS] B YKa3aHHBIH OpraH JIOKYMEHTOB, OOS3aHHOCTH II0
MPEJICTABJICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIISL.

B ciuydae mnomaum gokymentoB B MO®DI[ cpok npenocraBiieHUA
MYHHIUIIAIBHON YCIIYTM UCUYHUCIISIETCA CO JHS MOCTYIUICHHUS B YIOJHOMOYEHHBIN
opraH JOKyMeHTOB u3 M®II.

B cinyudae nmomaum noxkymenTtoB uepe3 EINY, PIIT'Y cpok npenocraBieHus
WCUUCIISIETCS. CO JHS TOCTYIUICHUSI B YNOJHOMOYEHHBIM OpraH JOKYMEHTOB.
Hampasnenne npunsateix Ha EINNY, PIITY 3agBieHuid ©W  JOKYMEHTOB
OCYIIECTBIISIETCSI C MCIOJIB30BAHUEM €IUHOW CHUCTEMBbI MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3aUMOJCUCTBUSA U TOJKIHOYEHHON K HEM PETMOHAIIBHON CUCTEMBI
MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMO/ICHCTBHUS.

[TpuocTtanoBienue PEIOCTABIICHUS MYHUIUATATEHON YCIyTH
3aKOHOIAaTeNbCTBOM Poccuiickon denepanuu He MPeayCMOTPEHO.

Cpok BbIIaud JOKYMEHTOB, SBJISIIOIIMXCS PE3YJbTaTOM IPEIOCTABICHHS
MYHUITUTIATFHOM YCIIYTH, - HE TIO3{HEE YeM uepe3 3 pabounx AHS CO JHS MPUHSATHS



perieHus B COOTBETCTBUU C TyHKTamMu 3.1.8 HacTosimiero aaMUHUCTPATUBHOTO
perjiaMeHra.

2.5. HopmatuBHBIC TpaBOBBIE aKThl, PETYIUPYIONINE TPEIOCTABICHUE
MYHHIUITAIBHON YCIYTH.

ITepeuenn HOPMAaTUBHBIX MIPaBOBBIX aKTOB, PEryJIUpYIOIUX
NPENOCTABIECHUE MYHHUIMNAIBHOW YCIyIH (C YKa3aHUEM HX PEKBH3UTOB H
UCTOYHUKOB O(HIIMATBLHOTO OMYyOJHMKOBAaHMS), pa3MelaeTcss Ha OQUIUATbHOM
CalTe YIOJHOMOYEHHOro opraHa, Ha EIII'Y, PIIT'Y.

CrnenuaivcT yHoJHOMOUYEHHOTO OpraHa oOecrneuuBaeT pa3MelleHHe WU
aKTyaJIM3allMi0 TIEPeYHs] HOPMATHBHBIX TPABOBBIX AaKTOB, PETYJIHPYIOLIUX
MPEeI0CTaBICHNE MYHUITMTIATBHON YCIIYTH, HA CBOEM O(UIIMAIEHOM CalTe.

2.6. VcuepnbiBaroliuii epevyeHb TOKYMEHTOB, KOTOPBIE 3asBUTEINb JOJIKEH
NPEACTaBUTh CAMOCTOSITEIbHO, W JOKYMEHTBI, KOTOpBIE 3asBUTEIb BIPABE
NPEACTaBUTh 1O COOCTBEHHOW WHMIMATHBE, TaK Kak OHH  IOJJIeKaT
OpEICTaBICHUIO B paMKax  MEXBEJIOMCTBEHHOTO  WH(GOPMAIMOHHOTO
B3aMOJIEUCTBHS.

2.6.1. MHcuepnpiBaromuii TepedyeHb JTOKYMEHTOB, HEOOXOMUMBIX TS
MPEIOCTABIECHUS MyHUIIUIIATBHOU YCIIYTH.

JUist mpeAoCcTaBiIeHUs KUJIOr0 MOMEIIEHHS 110 I0TOBOPY COIMAIBHOTO HaliMa
IrPpaKJAHUH MOJAET B OpraH MECTHOTO CaMOYIpPAaBIIEHUS MO MECTY >KUTEIbCTBA
3asiBJICHUE O IPEIOCTABICHUH JKUJIOTO IOMEIIEHUS IO JOIOBOPY COLMAJIBHOIO
HaliMa (Jajee - 3asBJICHHE), B YCTAHOBJICHHON (DOpME COTIIACHO MPUIIOKEHUIO 3 K
HACTOSAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBlICHHE TOMINKCHIBAETCA BCEMH MPOKUBAIOIIMMH COBMECTHO C HHUM
JI€eCIOCOOHBIMU YJIEHAMU CEMBHU.

K 3asBieHUIO rpaXJaHuH MPUJIAraeT CIEAYIOMINE JOKYMEHTHI:

1. JIOKYMEHT, y10CTOBEPSIOIIUI TUYHOCTD 3asIBUTEINS:

a) macnopt rpaxaanuHa Poccuiickoit denepanuu;

0) BpeMEHHOE  YAOCTOBEpPEHUE JIMYHOCTH  TpaxkaaHuHa  Poccuiickoit
@denepauuy, BblAaBaeMOE€ Ha Nepuo] O(QOopMIIEHUS Nacnopra B MOPSAKE,
YTBEPKJIa€MOM  YIIOJTHOMOYEHHBIM (pesiepanibHbIM OpPraHOM HCIOIHUTEIBHON
BJIACTH;

B) BOGHHBII OWJeT, BPEMEHHOE YAOCTOBEPEHHUE, BbIJABAEMOE B3aMEH
BOEHHOTO OWJieTa, WIM YJOCTOBEPEHHE JMYHOCTU (I JIUI, KOTOPBIE MPOXOISIT
BOEHHYIO CITYXKO0Y);

2. korust crpaxoBoro ceuzaerensecTBa (CHUJIC) Ha Bcex 4I€HOB CEMbH.

3. 1O0BEepEHHOCTH (eciu 0OpalleHUE OCYIIECTBISIETCS Yepe3 MPEACTABUTES).

2.6.2. VcuepnbiBaronuii mepevyeHb JOKYMEHTOB, KOTOPHIC 3asBUTEIh BIIPABE
MPEACTaBUTh 10 COOCTBEHHOW WHWIIMATHBE, TaK Kak OHU  MOJIeKaT
NPEACTAaBICHUI0 B paMKaX  MEXBEJOMCTBEHHOTO  HMH(POPMALMOHHOTO
B3aUMOJIEUCTBUSL:

1) Boinucka u3 EAMHOTO rocy1apcTBEHHOTO peecTpa HEJBUKUMOCTH O TIpaBax
OTJICJILHOTO JIMIIa Ha UMEBIIMECS (MMEIOIIUECs) Y HEro 0ObeKThl HEJIBKUMOCTH
(B OTHOLIEHUHM 3asiBUTEIIEH U (WJIM) YWICHOB UX CEMbH);

2) cipaBKa 0 HaJIMYMU (OTCYTCTBUHU) MPpaBa COOCTBEHHOCTH 3asIBUTEIIS U (UJIN)
YJICHOB €ro CeMbHM Ha OOBEKThl HEIBWKUMOCTH, BbIJaBaeMasi KpaeBbIM
rOCYJJapCTBEHHBIM  Ka3€HHBIM  YUPEXKACHUEM «YNpPaBICHUE 3E€MIIMU U
MMYIIECTBOM Ha Tepputopuu [IpuMopckoro kpas».

WNHBIX JOKyMEHTOB, HEOOXOAMMBIX IJisi TPEIOCTABICHUS MYHUIIMIAIBHON



yCIIyTH, B TOM YHCJI€ HAXOJALIUXCSA B PACHOPSKEHUH OPTaHOB, MPEAOCTABIISIOLINX
MYHUIIMIIAJIBHYIO YCIYTy, TOCYJapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
caMOympaBiieHUs] JIMOO OpraHu3alil, MMOABEIOMCTBEHHBIX TOCYIapCTBEHHBIM
OpraHaM WM OpraHaM MECTHOTO CaMOYTpaBJIeHHUs, HEe TpeOyeTcs.

3anpemeHo TpeOOBaThb OT 3adABUTENS MPEACTABICHUS JIOKYMEHTOB U
uHGOpPMAIIMU WK OCYIIECTBIICHUS JCHCTBHM (COTJIacOoBaHUM), MPEACTABICHUE WU
OCYLIECTBJICHUE KOTOPBIX HE MPEIYCMOTPEHO HACTOSIIIMM PETrJaMEHTOM, B TOM
yucie uHGOpPMAIMIO, KOTOpas HaXOJAUTCS B  PACHOPSDKEHUM — OpPraHoB,
MPEIOCTABISIONIUX TOCY/IapCTBEHHBIE YCIYTHM, OPraHoB, MPEI0CTaBISIOMIUX
MYHUIIUNIATBHBIE YCIYTH, UHBIX TOCYIAapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
caMOyIpaBlieHUs1 JIMOO TMOABEJOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WM
opraHaM  MECTHOTO  CaMOYMpAaBJICHUS  OpraHu3alldid, Yy4YacTBYIOIIMX B
MPEIOCTABICHUN MYHUIIMNAIBHOW YCIyru (Jajgee - OpPraHoB Yy4YacTBYIOIIUX B
MPEAOCTaBICHUN YCIYTH).

B cityuae nHanpasnenus 3asBinenus nocpeactsom EIIY, PUTY, ceenenus us
JOKyMEHTa,  YyJAOCTOBEPSIOLIEr0  JHMYHOCTh  3asBHUTENIA,  MPEICTABUTEI
dbopMUpYyIOTCS TpU TOATBEPKACHUM YYETHOM 3amucu B EnuHOM cucteme
uAeHTU(UKAMK W ayTeHTU(UKALUKA M3 COCTaBa COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOM YYETHOM 3aluCH W MOTYT OBbITh MPOBEPEHBI IyTEM HAIpPaBICHUS
3ampoca C HCIOJIb30BAHUEM CHCTEMBI MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3auMozeiicTBus. B ciaywae, ecnu 3asBiIeHHE NOJAETCS uepe3 MNPEACTABUTENS
3asBUTENS, TAK)KE MPEACTABIIAETCS TOKYMEHT, IOATBEPKAAIOUINI TOJTHOMOYHS Ha
OCYILIECTBJICHUE JEHCTBUM OT HMEHM 3asBHUTENs. B KkauecTBe JOKyMEHTa,
NOJITBEPXKJAIOLIETO IOJHOMOYMS HA OCYIIECTBICHUE JEHCTBUM OT HUMEHH
3asBUTENS, IPEIACTABUTENb 3aBUTENS BIPABE MIPEACTABUTH!

a) o(opMIJIEHHYI0 B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
®denepaunu JOBEPEHHOCTD (A1 PUINYECKUX JIMIL);

0) oQopMIICHHYI0O B COOTBETCTBHM C 3aKOHOJATeIbCTBOM Poccuiickoit
®denepauuy AOBEPEHHOCTb, 3aBEPEHHYIO NEYaThIO 3asgBUTENS U MOANHCAHHYIO
PYKOBOJIUTENEM 3aABUTENS WU YINOTHOMOYEHHBIM 3TUM PYKOBOJMUTEIEM JIMIIOM
(11 FOPUAMYECKUX JIUIT).

2.6.3. 3asBUTENH BIIPaBE HE MPEACTABIATH JOKYMEHTHI, IPEIyCMOTPEHHBIC B
noamyHkTax 1, 2 mynkra 2.6.2. HACTOSIIET0 aIMUHUCTPATUBHOTO periiaMeHTa.

2.6.4. JlokyMeHThl (WX KONHUU WJIM CBEIEHUS, COJEpKalluecs B HHX),
yKa3aHHble B MOANMyHKTax 1,2 myHkTa 2.6.2 HACTOSAMIETO aJIMHHUCTPATUBHOIO
perjamMeHTa 3amnpalivBarOTCsl YIMOJIHOMOUYEHHBIM OPraHOM B TOCYJapCTBEHHBIX
OpraHax, oOpraHax MECTHOTO  CaMOYIpaBJI€HHS U  IOJBEIOMCTBEHHbIX
rOCy/lapCTBEHHbIM  OpraHaM WJIM OpraHaM MECTHOIO  CaMOYIpaBJICHUS
OpraHM3alMsIX, B PACIOPSDKEHUH KOTOPBIX HAXOASTCS yKa3aHHBIE JOKYMEHTHI,
€CJIM 3asIBUTEIb HE MPE/ICTABUII YKA3aHHbIE JOKYMEHThI CAMOCTOSITENIBHO.

[To MeXBEeJOMCTBEHHBIM 3aIIPOCAM YIIOJIHOMOYEHHOTO OPTraHa, YKa3aHHBIX B
ab3ale MepBOM HACTOSIIEr0 MYHKTA, JOKYMEHTBhl (MX KOMWU WM CBEICHMS,
colepKalidecss B HHUX) MPEAOCTaBISIIOTCS TOCYIAapCTBEHHBIMU — OpraHaMH,
OopraHaMu MECTHOTO CaMOYIIPaBJIEHUS! U MOJBEIOMCTBEHHBIMU TOCYAapCTBEHHBIM
opraHam WIM OpraHaM MECTHOTO CaMOYIpPAaBJICHHS OpraHu3alusMH, B
paclopsHKeHHH  KOTOPBIX  HAxXOJITCS YKa3aHHBIE JOKYMEHTHI, B CpPOK HE
NPEBBIIIAIONINNA [ATh pabouux AHEW CO JHS TOCTYIUICHHUS MEKBEIOMCTBEHHOI'O
3alpoca B OpraH WIM OpraHu3aluio, MPeIOoCTaBIAIOIINE JOKYMEHT |
uHGOpMAIIMIO, €CIM HWHbIE CpPOKM TOATOTOBKM U HAmNpaBlIE€HUS OTBETa Ha



MEXBEJIOMCTBEHHBI 3alpoC HE YCTAHOBJIEHBI (penepaqbHBIMH 3aKOHAMH,
npaBoBbiMM aktamu [IpaButensctBa Poccuiickonn denepanyu M NPUHATBIMU B
COOTBETCTBUH C (heJiepajbHbIMU 3aKOHAMH HOPMATHBHBIMU NPABOBBIMU AKTaMH
cyobexToB Poccuiickoit denepanun.

2.7. WcdepnpiBaromuii TMepeYeHb OCHOBAaHUN [JIsi OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEJOCTABICHHUS] MyHULIMITAIbHON YCITYTH

a) OTCYTCTBHE JTOKYMEHTA, MOATBEPKIAIOIIETO OJHOMOYHUS MPEICTaBUTENS
3asIBUTEIS (B cirydae oOpateHus IIPEICTABUTEIIS 3asBUTENA);

0) TEKCT IMpEeICTaBICHHOIO 3asBUTENEM (TPEACTABUTEIEM 3asiBUTEIIS)
3asIBJICHUS HE NOAJAETCS MPOYTECHUIO, UCIIOIHEH KapaHIalloM, UMEET IMOJYUCTKH,
VICITPaBJICHMS, HE 3aBEPECHHBIC B YCTaHOBJICHHOM HIOPSJIKE;

B) B 3asBJICHMM HE YyKa3aHbl (pamMuiusi, UMs, OTYECTBO (IIOCIIETHEE - IPHU
HAJIMYUM) 3asBUTENICH, MOYTOBBIA aJpec WIM aApec 3SJIEKTPOHHOW MOYTHI JJIs
HaIlpaBJIEHUs OTBETA B cllydyae oOpalieHus 3asBUTENS (MPEACTABUTENS 3asIBUTEIIA)
C 3asIBJICHUEM HETIOCPEICTBEHHO B YIIOJITHOMOYEHHBIN OPraH.

2.8. HcuepmbiBaroluii mepedeHb OCHOBAaHUM MJisi MPHOCTAHOBICHUS WIIH
OTKa3a B NMPEJOCTABICHUA MYHULMIIAIBLHON YCIYTH.

IIpnocranoBiieHue MPEeI0CTaBICHUS MYHHUIMIATbHON YCIIyTH
3aKOHOIATeNLCTBOM Poccuiickoint Denepaniy He PEeayCMOTPEHO.

VYTIOITHOMOYEHHBI OpraH OTKAa3bIBA€T B MPEAOCTABICHUH MYHULUIAIbHOM
YCIIyTH B ClIy4ae, €CIIu:

a) 3asgBUTEJIEM HE IIPEACTABJICHBI JOKYMEHTBI, OINpPEACIICHHBIE ITyHKTaMU
1,2,3 nmynkra 2.6.1. HacTosAIIEro aJMUHUCTPATUBHOTO pErilaMeHTa, 00s13aHHOCTD
10 MPEJACTABICHUIO KOTOPBIX BO3JI0KEHA Ha 3asBUTEILS;

OTka3 B NpPEeOCTaBICHUH KWJIOIO NOMEIIECHHS 10 JOTOBOPY COLIMAIIBHOTO
HaliMa JIOIyCKaeTCs B CIIyYae:

a) oOpallleHre 3a MOJIYYeHHEM MYHUIIMNAIbHON YCIYTH JIMIA, HE COCTOSIETO
Ha y4yere B agMuHucTpanuu llokapckoro MyHUIMNAIBLHOTO OKpyra B KauecTBe,
HY’KJIAIOILIETOCs B )KUJIOM TOMEIICHHH;

0) HenmpeacTaBiIeHUE MO0 MPEJCTABICHUE HE B MOJHOM 00bEME 3asiBUTEIEM
JOKYMEHTOB, YyKa3aHHbIX B moamyHkre 1,2,3 mynkta 2.6.1 Hacrosmero
periaMmeHTa.

Pemenne 00 OTka3e B MPENOCTABICHUU KUJIOTO MOMEUIEHUS MO JI0rOBOPY
COLIMAJIBHOTO HaiMa BBIJAETCS WM HANpaBIISIETCS TPaXIaHHWHY, I[OJABIIEMY
COOTBETCTBYIOIIIEE 3asBJICHUE, HE IO3/JHEE YeM yepe3 TpU pabouyux IHS CO JHS
IPUHATHUS TAKOTO PELICHHUS.

B cnywae mnpeacTaBieHMS TPaKJAaHUHOM 3asBICHUS O MNPEIOCTABICHUU
KWUJIOr0  TOMEIIEHHs [0  JOrOBOPY  COLMAJIBHOIO  HallMa  4epes
MHOTO(YHKIIMOHATIBHBIA LEHTP pellleHue 00 OTKa3e B MPEAOCTaBICHHUM >KUJIOTO
MIOMEIIEHUsIT N0  JOTOBOPY  COLMAJBbHOIO  HaWMa  HalpaBlsIETCS B
MHOTO(QYHKIIMOHAJIbHBIN I[IEHTp, €CIM HHOM CHoco0 TMOJydYeHUs HE YyKa3aH
3asIBUTEJIEM.

2.9. llepedyeHb ycinyr, KOTOpbIE€  SBJSIOTCS  HEOOXOAUMBIMHU U
00s3aTENbHBIMUA ISl TPEIOCTABICHUS MYHHMIIMIAIBHOW YCIYTHM, B TOM YHCIE
CBEIEHUSI O  JIOKYMEHTEe  (JOKyMEHTaxX), BblJaBaeéMOM  (BbIIaBaeMbIX)
OpraHu3alysIMH, YIaCTBYIOIIMMH B IPEIOCTABICHUN MYHUIIUNIATBHONU YCIIYTH.

2.10. Ilopsaok, pa3Mep U OCHOBaHUS B3UMaHUS TOCYJapCTBEHHOMN MOLUIUHBI
WJIM MHOM IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULMITAIIBHON YCIIYTH.

[IpenocraBienne MyHHUIIMINAIBHOW YCIYyTM OCYIIECTBIISIETCS O€CIIaTHO,



rocyJapCTBEHHAs NOLIJIMHA HE YIIJIAYMBAETCS.

2.11. MakcuMabHBI CPOK OKHIAHWS B OYEpear NPH MOJade 3ampoca O
IPENOCTABIEHUN TIOCYJApCTBEHHONM WM MYHUUUIIAJIBHOM YCIyrM W 1pHU
MOJIYYEHUH PE3YJIbTAaTa MPENOCTABIEHUS IOCYIapCTBEHHON WM MYHULUIAJIBHON
YCIIYTH.

MakcumanbHblid CPOK OXHMJIAHHUS B O4YEpeAd NIpH MOJaye 3asBICHHUS O
IPEIOCTABIECHUN MYHULMIIAJBHON YCIyTH U IPHU NOJYYEHHH pe3yJbTaTa JaHHOU
MYHULIMNAIBHON YCIYTH HE TOJKEH MPEBBIIATE 15 MUHYT.

2.12. Cpox u MOpsIOK pETUCTpaIK 3aMpoca 3asiBUTENS O IIPEIOCTaBICHUU
roCyJapCTBEHHOW WJIM MYHHIIUTIAJIbHON YCIIYTH.

3asBIIEHHE O MPEAOCTABICHWH MYHUILMNAIBHON YCIYI'H, MPEICTABIECHHOE
3asiBUTEJIEM JIMYHO JINOO €ro MPe/ICTABUTENIEM, PETUCTPUPYETCS YIIOTHOMOUEHHBIM
OpraHoM B TeueHue 1 paGouero IHs ¢ AaThl MOCTYIICHUS TAKOTO 3asBJICHUS.

3asBJI€HUE O NPEIOCTABICHUM MYHHUIMNAIBHON YCIYTH, MPEICTABICHHOE
3asBUTENIEM JMOO ero nmpenacraButeneM uepe3 MOII, peructpupyercs
YIOJIHOMOYEHHBIM OPTaHOM B JA€Hb ITOCTyIuieHus: oT MOLI.

3asBieHWe, NOCTynuBIIee B 23JeKTpoHHOH ¢dopme Ha EII'Y, PIITY
PETHCTPUPYETCS YIOJHOMOYEHHBIM OPraHOM B JI€Hb €ro MOCTYIUIEHUS B CIy4ae
OTCYTCTBHSI aBTOMaTHYECKOM perucrpanuu 3anpocos Ha EIII'Y, PIITY.

3asBineHue, TMOCTynuBIIEE B  Hepabodee BpeMs, pErucTpupyercs
YIOJIHOMOYEHHBIM OpraHOM B NEpPBbIA pabOuMil JeHb, CIAEAYIOUIMM 3a JHEM €ro
IIOJIyYECHHUS.

2.13. TpeOoBaHuS K TMOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIOTCS
rOCYJapCTBEHHBIE W MYHULHIIAJIBHBIE YCIYTH, K 3ally OXUIAHUA, MecTaM [yl
3aI0JIHEHUS 3aIIPOCOB O IPEIOCTABICHUU I'OCYJaPCTBEHHON MM MYHULIUIIAJIBHOM
yclyrd, MH(GOPMALMOHHBIM CTEHAAM C 00pa3llaMHd HUX 3allOJIHEHUS U MEepEeuHEM
JIOKYMEHTOB, HEOOXOMMBIX ISl MTPEAOCTABIEHUS KaXI0M roCyAapCTBEHHOM WU
MYHUIIMOAIBHOW YyCIyTH, B TOM 4YHCIE€ K OOECHEYEHUI0 AOCTYNHOCTH IS
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUUM C 3aKOHOJATEIbCTBOM
Pocculickon @enepanuy 0 COUUAIBHOM 3aIUTE NHBAUIOB.

2.13.1. TlomemieHusi YMOJIHOMOYEHHOTO OpraHa [Js NPEAOCTaBICHHS
MYHUIMOATBHOM  YCIYI'M  pa3MellaloTcs Ha  TMEepBOM  JdTaxe  3JaHus,
000pYZOBaHHOTO OTAEJIBbHBIM BXOJIOM, JUOO B OTIEIBHO CTOSIIEM 3JaHUM JUIS
cBOOOMHOTO  jmocTyma  3asButened.  llepenBrkeHne MO TOMEIICHUSM
YIOJHOMOYEHHOI'O OpraHa, B KOTOpPBIX MPOBOAMTCS NIPUEM 3asBICHUS U
JOKYMEHTOB, HE JIOJDKHO CO3[aBaTh 3aTPYyAHEHHMM I JIMI C OrPAHMYECHHBIMU
BO3MOYKHOCTSIMH 3/I0POBBSI.

IIpy pacnonokeHny MOMENIEHUS YIOJIHOMOYEHHOIO OpraHa Ha BEpPXHEM
ATa)KE CIELHAIUCTHl YHOJHOMOYEHHOIO OpraHa O0si3aHbl OCYIIECTBISTH NPUEM
3asiBUTENEN Ha IEPBOM ATaXKe, €CJIU 10 COCTOSIHUIO 3/I0POBBS 3asIBUTEIb HE MOKET
MOJHSTHCS MO JIECTHUIIE.

Ha reppuropun, npuneraromeid K 34aHUIO0 YIHOJHOMOYEHHOI'O OpraHa,
OpPraHu3ylOTCAd MecTa JJIsl MAPKOBKU aBTOTPAHCHOPTHBIX CPEICTB, B TOM YHUCIE
MecTa JUisi TApKOBKM aBTOTPAHCIIOPTHBIX CPEICTB HHBAIUWIOB (HE MeEHee
10 mpolEeHTOB MECT, HO HE MEHEe OJHOr0 MecTa), MOCTYI 3asBUTENEd K
MapKOBOYHBIM MECTaM SIBJIIETCS OECIIJIaTHBIM.

[lomenieHne  yNOJTHOMOYEHHOTO oOpraHa i [pUEMa  3asBUTENEH
obopyayercs WHOOPMAITMOHHBIMUA CTEHAAMH, Ha KOTOPBIX pa3merniaercs Gopma
3asBJICHUSI C O0Opa3IOM €€ 3alOJHEHHUS W MEepeueHb JOKYMEHTOB, HEOOXOIUMBIX



JUTSI TIPETOCTABJICHUS MYHHUITUITAIIBHON YCITyTH.

[TomerneHusi, B KOTOPBIX OCYIIECTBISIOTCS JIEUCTBUS MO MPEIOCTABICHUIO
MYHUITUTIATFHOW YCIIYTH, OOECIEYMBAIOTCS KOMIBIOTEpAMH, CPEICTBAMU CBSI3H,
BKJTFOYAs TIOCTYN K MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHON cetn «IHTepHETY,
OPTTEXHHUKOW, KAHIEIIPCKUMU TPUHAUICKHOCTIMA, HWH(DOPMAITMOHHBIMA |
CIIPABOYHBIMU MaTepHallaMH, HArJIIHONW WHGOpMAIMel, CTYIbsIMU U CTOJIAMHU,
CpEICTBAaMH TOKAPOTYIIEHUS W OIMOBEHICHUS O BO3HUKHOBEHUHM UYPE3BBIYAITHON
CUTyalluM, JIOCTYIIOM K  pErHOHAJIbHOM  CHUCTEME  MEXBEIOMCTBEHHOTO
AJIIEKTPOHHOTO B3aUMOJCUCTBHUS, a Takke O0OecleurnBaeTcsi JAOCTYMHOCTb JJIst
WHBAJIMJOB K YKa3aHHBIM IMOMENICHUSIM B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM
Poccuiickon @enepannu 0 COUMAIbHON 3alIUTE UHBAJIUIOB.

3an oXMJlaHWs, MecTa JUIsl 3alOJIHEHUS 3alpocoB U MpHUeMa 3asiBUTENEH
000PYIYIOTCS CTYJIBSIMU, (MJIN) KPECEeTbHBIMU CEKIIUSIMU, U (MJIH) CKaMbsSIMHU.

Nudopmarnmonssie MaTepuaibl, MpeIHa3HAYCHHBIE I WHH)OPMHUPOBAHUS
3asIBUTEJICH O MOPSAKE MPEIOCTABICHUS MYHUIIMITAJILHON YCIYTH, Pa3MEIIaroTCs
Ha WHPOPMAIMOHHBIX CTEHAAX, PACIOJIOKEHHBIX B MECTaX, OOECIeYMBAOIINX
JOCTYT K HUM 3asBUTETICH.

NudopmarmonHsie MaTepHaibl, MpeaHA3HAUYCHHBIE I WHGOPMHUPOBAHUS
3asIBUTEJICH O MOPSAKE MPEIOCTABICHUS MYHUIIUITAILHON YCIYTH, Pa3MEIIaroTCsa
Ha WHPOPMAIMOHHBIX CTEHAAX, PACIOIOKEHHBIX B MECTaX, OOECIEeYMBAOIINX
JIOCTYIl K HUM 3asiBUTEJNICH, U OOHOBIISIIOTCS MPU M3MEHEHUU 3aKOHOJIaTEIhCTBA,
PEryJIUPYIOIIETO TMPEJOCTABICHUE MYHUILIUNAIBHON YCIYTH, W CIPaBOYHBIX
CBEJICHUI.

Nudopmarimonnbie CTEHAbl AOKHBI PACIONArarbcsi B MeCTe, JOCTYITHOM
JUTSI IPOCMOTPa (B TOM YHKCIIE TIPU OOJIBIIIOM KOJIMYECTBE MOCETUTENEH ).

2.13.2. JInsa obecrnieueHust JOCTYMHOCTHU MOJYYEHUSI MyHUITUTIATBHOM YCIyTH
MaJOMOOMIBHBIMM TPYIIAaMU HACEJICHUS 3/aHUS M COOPYKECHHS, B KOTOPBIX
OKa3bIBaeTCA yCiIyra, OOOPYAYIOTCS COTJIaCHO HOPMATHUBHBIM TpeOOBaHUSIM
«CIT 59.13330.2020. CBon mpaBuia. JIOCTYITHOCTh 3MaHWA W COOPYXKEHUH IS
MaJOMOOWIBHBIX ~ TPYNI  HAaceleHWs.  AKTyalM3upoBaHHAsS  PEIaKITUsA
CHwulI 35-01-2001».

B xabuHere 1o mpHeMy MaJOMOOWJIBHBIX TPYMII HACEICHUS HWMEeTCs
MEIUITMHCKAs alTe4yka, NHUTheBas BoAa. I[Ipm HEOOXOAMMOCTH COTPYIHHK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIFOIIUN IMPHUEM, MOXET BbI3BaTh KapeTy
HEOTJIOXKHOM CKOPOM TTOMOIITH.

[Ipu oOpamenun rpaxaaHuHa C HApymIeHWSIMH (GYHKIANA  OMOPHO-
JIBUTATEJIHLHOTO armapaTta pa0OTHUKU YIOJTHOMOYEHHOTO OpraHa MpeanpUHUMAIOT
CHEAYIOLINE NECUCTBUS:

a)  OTKPBIBAIOT  BXOJHYIHO  JBEPh W  TOMOTAIOT  TPaXIAHUHY
OecnpenaTCTBEHHO TTOCETUTh 3aHKME YIIOJHOMOYECHHOT'O OpraHa, a TakKe 3apaHee
MPEAYIPSKAAIOT O CYIIECTBYIOIMNX Oapbepax B 3/IaHUU;

0) BBISACHSIOT IICJIb BU3UTA TPayKIaHWHA U COMTPOBOKIAIOT €T0 B KAOWHET I10
NpUeMy 3asBJICHHS; TIOMOTAIOT TPakIaHWHY CECTh HAa CTYJ WM PACIojararoT
KPECJI0-KOJISICKY y CTOJIa HAPOTHUB CIEIIUAINCTA, OCYIIECTBIISIONIETO TIPUEM;

B) CIICIMAJUCT YIOJHOMOYEHHOTO OpraHa, OCYIISCTBIISIONIMA TIPUEM,
NPUHUMAET TPaXKJTaHWHA BHE OYEPEIH, KOHCYJIBTHPYET, OCYIIECTBIIACT IMPHUEM
3asiBJICHUS] C HEOOXOAMMBIMH JTOKYMEHTAMH, OKAa3bIBAET IMOMOIIb B 3aIOJTHEHUU
0JIaHKOB, KOTIUPYET IOKYMEHTHI,

I) MO0 OKOHYAaHWUU TMPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH CIEIUAATUCT



YIOJHOMOYEHHOI'O OPraHa, OCYIIECTBISIIOUIMN IPUEM, IMOMOraeT TIpakIaHUHY
MOKWHYTh KAOWHET, OTKPHIBAET JIBEPU, COMPOBOXKIACT TPaXKIaHMHA JI0 BHIXO/IA U3
3JJaHHS U TOMOTAeT MOKUHYTh 3/1aHKE; IEPEIAET IPakJaHUHA COIPOBOKIAIOIIEMY
JUIY WIA MO €ro EJAHWIO BbI3BIBAET aBTOTPAHCHOPT M OKA3BIBAET COJICHCTBHUE
IIPU €ro MOCAJIKE.

I[Ipu oOpaimieHnn rpaxaaH C HEAOCTaTKaMH 3pEHUsT PaOOTHHUKHU
YIOJHOMOYEHHOI'O OpraHa NpealpuHUMAIOT CIEAYIOIINE IEHCTBHS:

a) CHEHUAINCT YMOJHOMOYEHHOTO OpraHa, OCYLIECTBISIOMIUNA TpUEM,
MPUHUMAET TPaKJaHWHA BHE OYEpPENIH, IMOMOTracT COPHEHTUPOBATHCS, CECTh Ha
CTyJI, KOHCYJbTUPYET, BCIyX IMPOYHUTHIBAET JIOKYMEHTbl MW Jaliee IO
HEOOXOJAMMOCTH TPOU3BOJUT HMX BblAauy. [lpum oOmIeHHH € TpakIaHUHOM C
HEJI0OCTaTKaMU 3pEHUsI HeOOXOAUMO 00IIAThCS HETIOCPEACTBEHHO C HUM CaMUM, a
HE C COIPOBOXIAIOIIUM €ro JHUIOM, B 0Oecele IMOoJIb30BaThCA OOBIYHOMN
pa3roBOPHOM JIEKCMKOM, B TIOMEIIEHHH HE CJIEAyeT OTXOAMTh OT Hero 0e3
NpeAYyNPEKICHHUS;

0) cHequanKucT YNOJHOMOYEHHOTO OpraHa OKa3blBaeT IOMOIIb B
3aMOJIHEHUM OJIAHKOB, KOMUPYET HEO0OXOAUMbIE NOKYMEHTHI. [[ns monamucaHus
3asBJICHUS]  TMOJBOJAWUT  JUCT K  aBTOPyYKE  TpakJaHWHA,  IOMOTaeT
COPUEHTUPOBATLCA U MOJNUCaTh O1aHK. [Ipy HEOOXOIUMOCTH BBIJAIOTCS MAMSITKH
JU1s1 CTA00BUISIIUX C KPYIHBIM HIPUQPTOM;

B) MO OKOHYAHWUHU MPEAOCTABICHUS] MYHUIIMIAIBHONW YCIYTH CHEIUATUCT
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIIOIIUM MPUEM, TMOMOTaeT TPaKJaHUHY
BCTaTb CO CTyJIa, BBIATU W3 KaOWHETa, OTKPBHIBAET JBEPH, COIMPOBONKIAET
rpakJIaHWHA K BBIXOJY W3 3[aHUs, U IPOBOXKAET Ha YJIWILY, 3apaHee MpeaynpeanB
MOCETUTENII O CYHISCTBYIOIIMX Oapbepax B 3JaHUM, MEpelacT TIpakKJaHUHA
CONPOBOXKIAIOMIEMY  JIMIy WM IO JKEJIAHWK TPaXKJAHWHA  BBI3BIBACT
aBTOTPAHCIIOPT.

[Ipu oOpameHun rpaxJaHMHa C JAepeKTaMd CcliyXa CHEHUaJIUCT
YIOJHOMOYEHHOT'O OpraHa MpeANnpuHUMAET CIAEAYIOIINE TEHCTBUS:

a) CHEHHAIUCT YHOJHOMOYEHHOIO OpraHa, OCYIIECTBISIIOUIUN MpHUEM
rpaXXJaH C HapylIeHHEM Cciyxa, oOpamaeTcss HENOCPEICTBEHHO K HEMY,
CIIpalliuBaeT O IEJIW BU3UTA W JIa€T KOHCYJIbTALIMIO Pa3MEPEHHBIM, CHOKOWHBIM
TEMIIOM pPEYM, MPU STOM CMOTPUT B JIUIO TOCETUTENSI, TOBOPUT SICHO, CJIOBa
JIOTIONTHSIET TOHATHBIMU JKECTaMH, BO3MOKHO OOIIEHHWE B TMHUCHMEHHOW (opMme
100 Yepe3 MepeBOTIMKA KECTOBOTO SI3bIKA (CYypOTIePEeBOTUNKA);

0) cHenuaJvMcT YHIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMA TMpUEM,
OKa3bIBAa€T MOMOIIb U COJCHCTBUE B 3aMOJHEHUU OJAHKOB 3asBICHUMN, KOMUPYET
HEOOXOMMbIE JOKYMEHTHI.

2.13.3. TpebGoBanus K KOM(OPTHOCTH M JOCTYMHOCTH TMPEIOCTABICHUS
rocygapcteeHHon ycayru B MOIl  ycraHaBiuMBarOTCA  MTOCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit ®enepaumu ot 22 gekabps 2012 rona
Ne 1376 «O6  yrBepxnenuun I[lpaBun  opranuzanuu  JesTEIBHOCTU
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABIICHUS  TOCYJIAapCTBEHHBIX U
MYHULIMIATBHBIX YCIYT».

2.14. Tloka3zaTenu JOCTYITHOCTH M Ka4ECTBA MYHUIIUIAIbHON YCIIYTH.

KommnuecTBo B3aUMOJEUCTBUN 3asIBUTEIIA co CIICLIUAJIMCTOM
YIOJHOMOYEHHOTO OpraHa MpH MPEJOCTABICHUA MYHUIIMTAIBHON YCIIYTH - 2.

[IpoaOmKUTENBHOCT,  B3aUMOJICUCTBUM  3aBUTENISI CO  CHEHHATUCTOM
YIOJHOMOYEHHOTO TPU TPEIOCTaBICHUU MYHUIIUIMIAILHON YCIyru - He Ooiee



15 MunyT.

Bo3moxHOCT,  moONydeHHs HMHPOPMAIMM O XOA€ MPEJOCTaBICHUS
MYHUIIUIIAJBHONW YCIIyTH, B TOM 4YHCJI€ C HCIOJIb30BaHHEM HH(OPMALMOHHO -
TEJIEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA.

2.14.1. VlupIMu TIOKa3aTeIsIMU KauyecTBa W JIOCTYIMHOCTU MPEAOCTaBICHHUS
MYHULUIATBHOW YCIIYTH SIBJISIOTCS:

a) pacIoJIOKEHHOCTh MOMENICHU I YIOJIHOMOYEHHOTO oprasa,
OpeIHA3HAYEHHBIX JUISl TPEJOCTaBICHUS MYHHULMIAJIBHOW YCIyrd, B 30HE
JOCTYITHOCTU K OCHOBHBIM TPaHCIIOPTHBIM MarucTpassiM;

0) creneHb MH(OOPMHUPOBAHHOCTU 3aSBUTENSI O MOPSAKE MPEAOCTaBICHMS
MYHUIIMIIATIBHONW YCIYTH (JIOCTYNMHOCTh MH(GOPMALMU O MYHUIMIAJIBHOW yciyre,
BO3MOXXHOCTh BbIOOpA cIioco0a moyrydeHus nHGopMaIin);

B) BO3MOYKHOCTb BbIOOpa 3asBUTENEM (POpM OOpamlieHHsl 3a MOJIyYECHUEM
MYHULIANIAIBHOW YCIIYTH;

I') JOCTYITHOCTh OOpaIlleHHs 3a NPEIOCTaBICHUEM MYHHUIMIAIBHON YCIyTH,
B TOM YHCJI€ JJIs JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

1) CBOEBPEMEHHOCTb MPEAOCTABICHUS MYHHUIMNAIbHOW YCIYTM B
COOTBETCTBHUH CO CTAaHAAPTOM €€ MPEIOCTaBICHHUS;

€) cOoOJII0IEHHE CPOKOB MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU U CPOKOB
BBITIOJIHEHHUS aAMUHUCTPATHUBHBIX poLeayp npu IPEI0CTaBICHUN
MYHHULUIIATbHOU YCIIYTH;

) BO3MOXXHOCTh IOJIy4eHHs HH(POpPMalUU O XOJA€ IMpPerOoCTaBICHUS
MYHHULMIIATBHOU YCIIYTH;

3) OTCYTCTBUE OOOCHOBAaHHBIX JKajlo0 CO CTOPOHBI 3asBUTENSA IO
pe3ynbTaTam NpeIoCTaBICHUS MyHUIIMIIAIBHON YCIIyTH;

M) OTKPBITBIM JOCTYH IS 3asBUTEIEN K MHPOpPMAIMK O HMOPSAKE U CpOKax
MPEIOCTABICHUS MYHUIMNAIBHOW YCIyTH, TOpAJIKE O00KaJlOBaHUS JEHCTBUN
(Oe3nmeiicTBUSl) YHNOJIHOMOYEHHOIO OpraHa, pPYKOBOJMTENS YIOJTHOMOYEHHOTO
oprasa Jin0o crelajIicTa yIoJHOMOYEHHOIO OpraHa;

K) Hajgu4yhe HEOO0XOJUMOTO M JOCTATOYHOI'O KOJUYECTBA CHEIUATMCTOB
YIOJHOMOYEHHOIO OpraHa, a TAaKXe MOMEIIECHUU YMOJHOMOYEHHOI'O OpraHa, B
KOTOPBIX OCYILECTBIISIETCS MPUEM 3asiBJIEHUN U TOKYMEHTOB OT 3asBUTEJICH.

2.14.2. YIOTHOMOYEHHBIM OPTaHOM O0ECIIeUNBACTCS CO3aHUE WHBAIUIAM
U UHBIM MaJOMOOWIBHBIM TpyllaM HaceleHUs CIEIyIOIHUX  YCIOBUHN
JOCTYITHOCTH MYHHULMIAIBHOM YCIYIM B COOTBETCTBUM C TpeOOBaHUSIMH,
YCTAaHOBJICHHBIMU 3aKOHOJATEJIbHBIMM W HWHBIMM HOPMAaTHBHBIMU IIPABOBBIMHU
aKTaMH:

a) OKa3aHHWE WHBAJIMAAM T[OMOIIM, HEOOXOOUMOM HJsi TMOJIy4eHUS B
JNOCTYMHOM Il HuUX (opMme UHPOpMAMU O TMpaBWiIax MPeIoCTaBICHUS
MYHUIUOIATBHOM yCIyIH, B TOM 4Hucie 00 o(opMIIEHUH HEOOXOAUMBIX MJis
NOJIYYeHUS] MYHMIMNAIBHONW YCIYTH JOKYMEHTOB, O COBEPILICHHMH UMM JPYTUX
HEOOXOAMMBIX JJIs OJIYYeHUS] MyHUIIUTAIBHON YCIIYTH IEWCTBHI;

0) MpeaoCcTaBlIeHHE MYHULMIAIBHON YCIyTd HWHBAIMJAM IO CIyXy, MpHU
HEOOXOJMMOCTH, C MCIOJb30BAHUEM PYCCKOIO >KECTOBOTO S3bIKA, BKIHOYAs
oOecrieueHue JoIycKa B MOMEIICHHUE CYpAOTEepEBOIUHKA,
TU(IOCYPAOTIEPEBOIUNKA,;

B) OKa3aHHWE MOMOILIM HWHBAJIUAAM B MPEOAOJCHUH OaphepoB, MEMIAIOIINX
NOJIYYEHUI0 MyHUIMNIATBHON YCIIyT'M HApaBHE C IPYTUMH JTULAMHU.

2.14.3. Tlpu mnpenocTaBiIeHUH MYHHIMIAIBHOW YCIyTH B3aHMOJCICTBHE



3asiBUTENS CO CHELUAIMCTOM YINOJHOMOYEHHOI'O OpraHa OCYILECTBIIIETCS IpHU
JUYHOM OOpalIeHUH 3asiBUTEIIS:

a) Uil Tody4YeHus UHGOpPMAlLKMKM TIO BONpPOCaM  MPEAOCTaBICHHUS
MYHULIANIAIBHOW YCIIYTH;

0) /U1 Mo1a4yM 3asBJICHUS U JOKYMEHTOB;

B) JJIsl MOJy4YeHUs MHPOPMALMKU O XOJE MPEJOCTABICHHUS MYyHULUIIAIBHOU
YCIIYTH;

I) ISl TIOJTyYeHUsl pe3yiibTaTa NpeloCTaBICHUS MyHUITUTIATbHON YCIIYTH.

[IpoAomKUTENBHOCTh  B3aUMOACHCTBUSL  3aBUTENS CO  CHELUUAIMCTOM
YIOJIHOMOUYEHHOT'O OpraHa He MOXET MPEBbIIATh 15 MUHYT.

2.14 4. TlpenoctaBieHue MyHUIMOAIBHON yciayru B M@ Bo3MOXXHO Tipu
HaJW4YuW  3aKJIIOYEHHOTO  COMVIAlIEHWsT O  B3aMMOJEWCTBUH  MEXKIY
YIIOJIHOMOYEHHBIM opranom u MOI1.

YnonHOMOYeHHBIN opran oOecreynBaeT WH(OOPMHpPOBAHHUE 3asBUTENEH O
BO3MOXXHOCTH TOJy4YCHUS] MYHUIMNAIbHOW yciayru Ha Oaze M®PIl. B ciygae
NOJauyu  3asBJI€HUS O  MPEJOCTaBICHUM  MYHUIUIAIBHOW  YCIyrd B
MO®I]  HemocpeACTBEHHOE  NPENOCTaBICHUWE  MYHULHUIAIBHON  YCIIyTH
OCYUIECTBIISIETCS YTIOTHOMOYEHHBIM OPTaHOM.

2.15. Unple TpeOOBaHMS, B TOM YHCIE YYUTHIBAIOIINE OCOOCHHOCTH
IPEIOCTABIECHUSI MYHUIIMIAIBHON YCIYTU MO 3KCTEPPUTOPUATIEHOMY MPUHIUITY U
0COOEHHOCTH MYHHUIIMIAIIHOM YCIIYTH B 3IEKTPOHHOU (hopMme.

2.15.1. 3asgBuTenr  BOpaBe  OOpaTUThCS 32  NPEIOCTABICHUEM
MYHULMNAIBHOM yCIYrM H TOJAaTh JOKYMEHTHI, YKAa3aHHbIE B IIYHKTE
2.6.1 HacTOALIETO aJIMUHUCTPATUBHOIO PETJIAMEHTa B AJIEKTPOHHON (opMe uepe3
EIIT'Y, PIII'Y ¢ wucnonb30BaHUEM BJICKTPOHHBIX JOKYMEHTOB, IIOAMUCAHHBIX
3JIEKTPOHHOM MOJIHUCHI0 B COOTBETCTBUU ¢ TpeOoBaHUAMH DenepanibHOro 3aKOHa
ot 06 anpens 2011 roma Ne 63-D3 «O0 >MEKTPOHHON MTOATIHACKY.

Y1onHOMOYEeHHBI OpraH obOecrnedynBaeT MHPOPMHUPOBAHUE 3asiBUTEIECH O
BO3MO>KHOCTH MOJIy4eHUSI MyHHLIIMNAIbHOMN yciyru uepes EINY, PIITY.

O6pamenue 3a ycayroit uepe3 EIII'Y, PIII'Y ocymiecTBiseTcss myTem
3aMOJIHCHUS MHTEpPaKTUBHOM (opMbl 3asBieHUs ((hopMUpOBaHUS 3ampoca O
MPEIOCTABIEHUN MYHULUIIAIBHON YCIyTH, COAEp)KaHUe KOTOPOr0 COOTBETCTBYET
TpeOOBaHUSIM (hopMbI 3asIBJICHMSI, YCTaHOBJICHHOM HACTOSIINM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM) (Z1aJIee - 3aIpoc).

OOparieHue 3asBUTENS B YIOJHOMOYEHHBIN OpraH ykKa3aHHbIM CIIOCOOOM
o0ecrieurBaeT BO3MOXKHOCTb HANpaBJICHUS U TIOJyYEHUS OJHO3HAUYHOM U
KoH(UIeHIManpHON uWHGOpPMAIMK, a TakKe MPOMEXKYTOUHBIX COOOIICHUN W
OTBETHOM MH(pOpPMAaLMU B AIEKTPOHHOM BHUJAE C HCIOJIb30BAHHUEM 3JIEKTPOHHOM
MOAINUCH B TMOPAAKE, NPEAYCMOTPEHHOM 3aKOHOIATENBCTBOM Poccuiickon
denepaunm.

2.15.2. Tlpu mnpenocTaBieHUH MYHUUHUIAIBHOM YCIYIM B 3JIEKTPOHHOH
dbopme nocpeactrom EINT'Y, PIITY 3asBurtento odecrneunBaeTcs:

a) mnosiydeHue uHPOpPMAIMM O TIOPSAKE M CpPOKax MPeOCTaBICHUS
MYHULUITAIIBHOMN YCIIYTH;

0) 3amKuch Ha NMPHUEM B YINOJHOMOYEHHBINH OpraH AJid MOJAuu 3asBJICHUS U
JIOKYMEHTOB;

B) (hOpMHUpPOBAHUE 3aMPOCa;

) TOpUEM M PETUCTPAlMS YIOJHOMOYEHHBIM OpPraHoOM 3ampoca |
JIOKYMEHTOB;



1) IOJY4YEHUE Pe3yJIbTaTa NPEAOCTABICHU MyHULIUIIAIbHON YCIYTH;

€) MOJyYEHUE CBEJICHNI O XO/I€ BBIITOJIHEHUS 3aIpoca.

IIpn HampaBieHHM 3ampoca HCIIOJIB3YETCs MPOCTast IEKTPOHHAs IMOIINCH,
IIPU YCIIOBHM, YTO JIMYHOCTBH 3asABUTEISA YCTAHOBJIEHA NPU AKTUBALMU YYETHOM
3aIUCH.

I1l.  CocraB, noc;ie10BaTeJJbHOCTh U CPOKHU BHINOJIHEHUS
aAMUHUCTPATHUBHBIX Npoueayp (AeiicTBUil), TPEOOBAHNUS K OPSAIAKY
HX BBINOJHEHNS, B TOM 4YHCJIe 0COO€HHOCTH BbINOJIHEHUS
aJMUHUCTPATUBHBIX NPOUEAYP (AeiicTBU) B 3JIEKTPOHHOI dopme

3.1. McuepnpIBaroiuii nepeyeHb aAMUHUCTPATUBHBIX MIPOLIETYP

[IpenocTraBieHne MyHUIUNAIBHON YCIYTH BKIJIIOYAET B ce0sl CIEAYIOLIUE
aJIMAHUCTPATUBHBIE MPOLIEYPHI:

- JUYHOE OOpallleHUE 3asBUTENS C JTOKyMEHTaMH, HEOOXOJUMBIMH JIS
IIPEIOCTABIICHUS KUJIOTO MIOMELIEHUS 110 IOTOBOPY COLMAIBHOIO HalMa,

- pacCMOTpPEHHE BOIIpOCa O IPEAOCTABICHUH JKUJIOTO TNOMELIEHUs I10
JIOTOBOPY COLIMAJIIBHOIO HailMa Ha 3acelaHud  KWIHIIHON KOMHUCCUU TpHU
aaMuHUCTpanuu [loxkapckoro MyHUIIMIAIBHOTO OKPYTa;

- TMOArOTOBKAa W HampaBieHWE (BblJaya) 3asBUTENIO PELICHUS O
MPEIOCTABIEHUH KUJIOTO MOMEIICHHS 10 JOTOBOPY COLMAIBHOTO HaiiMa Jubo 00
OTKa3€ B MPEJOCTABICHUH KUJIOTO MOMEILIEHUS IO I0TOBOPY COLMAIBHOrO Hailma,;

[locnenoBarenbHOCTh ACHUCTBUH MpPU BBINOJHEHUHU aIMUHHUCTPATUBHBIX
npouenyp oTpaxeHa B Onok-cxeme [lpunoxkenne 1 Kk Hacrosmemy
aJIMUHHACTPATUBHOMY perjaMeHTy. OnucaHue Kaxaod aJMHHUCTPATUBHON
IIPOLIEYpPHbl, B TOM YHCIIE COAEPNKAHUE KAXKIAOTO0 aIMUHHUCTPATUBHOIO ACUCTBUS,
BXOJSIIIETO B COCTaB aJMUHUCTPATUBHOM MpoLEayphl, MPOAOHKUTEIBLHOCTh U
(UTM) MaKCUMAJIbHBIA CPOK €ro BBIMIOJIHEHUS, KPUTEPUM NPUHATHSA pPELICHU;
pe3ynapTaT aJAMMHUCTPATHUBHOM MpPOLEAYpPhl U MOPSJIOK Mepeladd pe3yibTara,
KOTOPBIA MOXKET COBIAJaTh C OCHOBAaHUEM JIJIsi Hauajla BBIMOJIHEHUS CIEAYIoLei
aJIMUHUCTPATUBHOU MPOUEAYPHI; CBEIECHUS O JOJKHOCTHOM JIMIIE, OTBETCTBEHHOM
32 BBIMIOJIHEHHE KaXIOTO aJMUHUCTPATHUBHOIO NEWCTBUS, BXOISIIET0 B COCTAaB
aJIMUHUCTPATUBHON Tpolenypsl mpuBeneHo B [lpunokeHnn 2 K HACTOSIIEMY
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ipuem u peructparus 3asBICHUS U JOKYMEHTOB Ha TPEOCTABIICHUE
MYHHUIUITAIBHON YCIYTH.

3.1.2. OcHoBaHMEeM Hauaja BBITIOJHEHUS AaJIMUHUCTPATUBHON MPOILETYPHI
SBJISIETCSL MOCTYIUICHHE OT 3asBUTENS 3asBJICHUS U JTOKYMEHTOB, HEOOXOJMMBIX
JUIs TIPEAOCTaBJICHUS TOCYHApCTBEHHOM YCIyrd, B YHNOJHOMOYEHHBIH OpraH,
EIT'Y, PIIT'Y nu6o yepe3s MDII,

3.1.3. Tlpu nuyHOM oOOpalIeHUH 3asgBUTENII B YIOJHOMOYCHHBINH OpraH
CHELMATUCT YMOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MpPHEM M BbLAAUY
JOKYMEHTOB:

a) YCTaHABIMBAET JHMYHOCTh 3asBUTENS] HA OCHOBAaHMU JOKYMEHTAa,
YIOCTOBEPSIOLIETO €ro JUYHOCTh, MPEICTABUTENS 3asgBUTENS - HAa OCHOBAaHUU
JIOKYMEHTOB, YIOCTOBEPSAIOIIMX €ro JUYHOCTb U TMOJHOMOYMS (B ciyyae
oOpaleHus NpeICTaBUTENs);

0) mpoBepsIET CPOK ACUCTBUS JOKYMEHTA, YIOCTOBEPSIOLIETO €ro JUYHOCTh
U COOTBETCTBHUE JIaHHBIX JIOKYMEHTa, YAOCTOBEPSAIOIIErO JIMYHOCTh, JAHHBIM,
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YKa3aHHBIM B 3asBJIICHUU O IMPEIOCTABJICHUM KWJIOIO IMOMEIICHUS IO JIOTOBOPY
COLMAIBHOTO HAlIMa W MPUJIOKEHHBIX K HEMY JOKYMEHTaX.

B xone npuema TOKYMEHTOB OT 3asiBUTEIISI WIIM YIIOJTHOMOYEHHOTO UM JIMIA
CIICLIMAJIMCT, OTBETCTBEHHBIN 3a MPUEM W BbLIAYY JOKYMEHTOB, YAOCTOBEPSAETCS,
4TO:

a) TEKCT B 3asBJICHUU O MPEJOCTABICHUH KUJIOTO TTOMEIIECHUS IO JIOTOBOPY
COLMAJIBHOTO HAaIMa MOIIA€TCS MPOYTEHHUIO;

0) B 3adBJICHMH O TMPEJOCTABICHUM S>KUJIOTO TMOMEIICHHUS IO JIOrOBOPY
COLIMAJILHOTO HaiiMa yKa3zaHbl (QamMuwius, HWMs, OTY4eCTBO (IMOCIEIHEe - TMpHU
HaJIM4MK) (PU3UYECKOTO JIUIIA TMO0 HAUMEHOBAHKE FOPUINYECKOTO JIUIIA;

B) 3asBJICHUE O TMPEJOCTABICHUHM S>KUJIOTO TOMEIICHUS IO JIOrOBOPY
COI[MAJIBPHOTO  HaiiMa  MOJANKHCAHO  3asBUTEJIEM WIM  YHOJHOMOYEHHBIM
MIPEACTABUTEIIEM,

) T[pWIararloTcsi JTOKYMEHTBbI, HEOOXOAMMBIE JJIsI MPEAOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

IIpu ycraHoBieHuu (PaKTOB OTCYTCTBUS HEOOXOAUMBIX JOKYMEHTOB,
00SI3aHHOCTh IO TMPEJOCTABICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENS, IPHU
HECOOTBETCTBUU MPEJACTABICHHBIX JOKYMEHTOB TPEOOBAaHUSIM  HACTOSIIETO

aIMUHUCTPATUBHOTO pErjiaMeHTa - YBEIOMJIAET 3asBUTENSI O BBIABICHHBIX
HEJIOCTaTKaxX B MPEACTABICHHBIX JTOKYMEHTAX U MpejyiaraeT NPUHITh MEPHI MO UX
YCTPaHEHHUIO.

B cinydae ecnu 3adBUTENb HACTAMBACT HAa MPUHATHH JOKYMEHTOB -
IIPUHUMAET NPEICTABICHHBIE 3aBUTEIIEM JOKYMEHTHI.

B ciydae ecnu 3adBUTENb CaMOCTOATEIBHO PEIINMI IPUHATH MEphI IO
YCTPAHEHUIO HEJIOCTATKOB, IIOCJE WX YCTPaHEHUs IOBTOPHO oOpamiaercs 3a
IIPEIOCTABICHUEM MYHULHIIAJIBHON YCIYIM B IOPAAKE, IPESyCMOTPEHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIaMEHTOM.

[lo oxoH4YaHMM TpUEMa 3asBJICHUS U MPUTIATA€MbIX K HEMY JOKYMEHTOB,
CHEUAINCT, OTBETCTBEHHBIN 3a MPUEM JOKYMEHTOB, BHIJIAET 3asIBUTENIO PACITUCKY
B TIOJyYEHHMH OT HEro JOKYMEHTOB, C YKa3aHMEM HMX NEpeuyHs W JaThl HUX
MOJIy4YEHHUs] YIOJHOMOYEHHBIM OpraHoM, a TakXke C YyKa3aHUueM [epeyHs
JOKYMEHTOB, KOTOPbIE OyIyT MOJYyYEHBI IO MEKBEIOMCTBEHHBIM 3aIIPOCaM.

MakcuMaJIbHBI CPOK BBINOJHEHHS] aJIMUHUCTPATUBHOM NPOLENYPHI IO
IpUEMY M PETHCTPALMU 3asBJICHHUS O IMPEAOCTABICHUU KUJIOTO MOMELIEHUS I10
JIOTOBOPY COLMAIBHOIO HailMa M MPUJIOKEHHBIX K HEMY JIOKYMEHTOB COCTAaBJIISIET
1 paGounii 1eHb C MOMEHTA MOCTYIUICHUS 3asIBICHUS.

Kpurepuil npuHATHS pelIeHUs: NOCTYIUIEHUE 3asIBJIEHUS O MPEIOCTABICHUH
YKUJIOTO0 MOMEIIEHMS IO JOTOBOPY COLMAIBHOIO HaliMa W MPHUJIOKEHHBIX K HEMY
JIOKYMEHTOB.

Pe3ynbraToM  aIMUHHCTPATUBHOW MPOUEAYpPHl  SBISETCS MPUEM H
perucTpanus 3asBJICHUS O MPEIOCTABICHUU KUIJIOIO MOMEUIEHUS MO JI0rOBOPY
COLIMAJIBHOTO HaliMa U MPWJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanus o mpueme 3asBJICHUS O MPEAOCTABICHUN KUJIOTO MOMEIICHHUS
N0 JIOTOBOPY COLMAJIIBHOTO HaiiMa W TPWIOKEHHBIX K HEMY JIOKYMEHTOB
buKcupyeTcss B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTO00OpoTa M (WJH) >KypHaje
pErucTpali YIMOJHOMOYEHHOIO OpraHa, MOCJ€ Yero MOCTYNUBIIUE JOKYMEHTHI
NEPENAOTCS JOHKHOCTHOMY JIMIY YIIOJTHOMOYEHHOTO OpraHa JJisl paCCMOTPEHUS U
HA3HAYEHUs OTBETCTBEHHOI'O WCIIOJHUTEIIS.

3.1.4. IIpuem u peructpaius 3asBJICHUS U JOKYMEHTOB Ha MPEJOCTaBICHHUE



MYHUIIUIIAJIBHON yCIyTH B hOpMe AIIEKTPOHHBIX JoKyMeHToB uepe3 EIITY, PIIT'Y.

IIpn HanpaBneHUM 3asBICHHSI O NPENOCTABICHUU KUJIOTO IOMELIECHUS I10
JIOTOBOPY COIMAJIBHOTO HaiiMa B 3JIEKTPOHHOU (opMe (MpU HATUYUU TEXHUIECKOU
BO3MOXXHOCTH) 3asABHTENII0 HeoOxomumo 3amonHuTh Ha EIIIY, PIITY
ANIEKTPOHHYIO (GOpMy 3ampoca Ha NPEJOCTaBICHHE MYHHUIMNAIBHOM YCIyTH,
IPUKPENUTH K 3aBJICHUIO B 3JEKTPOHHOM BHJIE JOKYMEHTHI, HEOOXOIUMBIE IS
IIPEAOCTAaBIECHNS MYHULUITAIBHON YCIIYTH.

Ha EIIT'Y, PIIT'Y pa3meniaetcst oOpasel 3ar0HEHHs SJIEKTPOHHOU (HOPMBI
3asBJIeHUs (3ampoca).

dopMaTHo-JIorHueckas mpoBepka chOpMUPOBAHHOTO 3asiBICHHS (3ampoca)
OCYILECTBIISIETCS aBTOMATUYECKU IIOCIE 3allOJIHEHUS 3aABUTEIEM KaXIOro Hu3
noJied  ANEeKTpOHHOM  ¢opmbl  3ampoca. [Ipu  BBISIBICHUM  HEKOPPEKTHO
3aMOJHEHHOTO TOJs 3JEKTPOHHOM (DOpMBI 3ampoca 3asBUTENb YBEAOMIISIETCS O
XapakTepe BBISBJICHHOW OIIMOKA M TOPSAKE €€ YCTpPaHEHUs IOCPEICTBOM
UHGOPMAIIMOHHOTO COOOIIEHUsI HEMOCPEACTBEHHO B 3JEKTPOHHOM Qopme
3ampoca.

Cnenuanucrt, OTBETCTBEHHBIM 3a INPHUEM H BbIJAYy JOKYMEHTOB, IIpH
MTOCTYIUICHUU 3asIBJICHUS U IOKYMEHTOB B DJIEKTPOHHOM BHJIE:

a) MpoOBepsieT  BJEKTPOHHbIE  O0Opa3bl  JOKYMEHTOB Ha  OTCYTCTBHUE
KOMITBIOTEPHBIX BUPYCOB U MCKaKEHHON MH(POPMALINH;

0) peructpupyer JOKYMEHThI B CUCTEME JIEKTPOHHOTO JIOKYMEHTO0OO0pOTa
YIOJIHOMOYEHHOI'O OpraHa, B J>KypHaj€ pPErucrpalud, B Ciydae OTCYTCTBUSA
CUCTEMBI 3JIEKTPOHHOT0 IOKYMEHTOO000pOTa;

B) GOpMHUpPYET U HANPaBISAET 3aBUTEIIO JIEKTPOHHOE YBEJIOMIICHHE YEpe3
EII'Y, PIIT'Y o noyiydeHUH U perucTpanuu OT 3asiBUTENS 3asBIeHUA (3ampoca) u
KOIIMM JTOKYMEHTOB, B CIy4a€ OTCYTCTBHS TEXHMYECKOM BO3MOXKHOCTHU
aBTOMATHYECKOTO yBenomieHus 3asasurens yepe3 EIIIY, PIITY;

I') HampaBisieT MOCTYNUBIIMK MAKET JOKYMEHTOB JOKHOCTHOMY JIMILY
YIOJIHOMOYEHHOTO OpraHa JJjisi PacCMOTPEHWsS M HA3HAYEHUS OTBETCTBEHHOIO
VICTIOJTHUTEIIS.

MakcuMaJIbHBIM CpPOK BBINOJHEHHS] aJAMUHUCTPATUBHOM NPOLERYPHI IO
IIPUEMY M PETUCTPAlMU 3asBJIEHUS B IPEAOCTABJICHUU KUJIOTO IOMEIIEHUS I10
JIOTOBOPY COLMAJIBHOTO HaliMa W TMPUJIOKEHHBIX K HEMY JOKYMEHTOB B (opme
AJIEKTPOHHBIX JIOKYMEHTOB COCTaBisieT 1 pabouuii eHb ¢ MOMEHTa MOJIy4eHHUs
JIOKYMEHTOB.

Kpurepuii NpuHATHS pelIEHUs: TOCTYIUICHUE 3as8BJICHUSA O IIPEAOCTaBICHUN
JKUJIOTO MOMELICHUS 10 JOTOBOPY COLMAJIBbHOIO HalMa M NMPWIOKEHHBIX K HEMY
JIOKYMEHTOB.

PesynpraToM  aIMMHHCTPAaTHBHOW  NOPOLEAYpPHl  SIBISETCS  MPHUEM,
peructpanus 3asBICHUS O MPEAOCTABICHUH JKHIJIOIO IMOMEIIEHUS IO JOTOBOPY
COLIMAJIbHOTO HaliMa ¥ NPWIOKEHHBIX K HEMY JTOKYMEHTOB.

3.1.5. Ilpu wHampaBieHUM 3asBUTEJIEM 3asBICHUS] U JOKYMEHTOB B
YIOJHOMOYEHHBI ~ OpraH  IOCPEACTBOM  IOYTOBOM  CBSI3M  CHELUAIUCT
YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a PUEM U BblAa4y JOKYMEHTOB:

a) IPOBEPSET MPABWIBHOCTh aIPECHOCTH KOoppecnoHieHnu. OmubouHo (He
10 aJipecy) NpUCIaHHbIE MHChbMa BO3BPAIIAIOTCS B OPraHU3alMI0 MMOYTOBOW CBA3U
HEBCKPBITHIMY;

0) BCKpbIBACT KOHBEPTHI, NPOBEPSCT HAIUYME B HHUX 3aSABJICHHUS W
JOKYMEHTOB, OOSI3aHHOCTb IO TMPEAOCTABICHUIO KOTOPHIX BO3JOXKEHA Ha



3asBUTEIIS;

B) MPOBEPSET, YTO 3asBJICHUE HAMHCAHO pPa3z00puuBO, (HaMUIMH, HMEHA,
ordyecTBa (MpU HAIMYMM), HAUMEHOBAHHUE, aJPEC MeCTa >KUTEIbCTBA, aipec
MECTOHAXO0XACHUSI, HATUCAHBI TOJHOCTHIO;

r') MPOBOAUT MEPBUYHYIO MPOBEPKY MPEJCTABICHHBIX KOMHUI TOKyMEHTOB,
UX COOTBETCTBUE JACHCTBYIOUIEMY 3aKOHOAATEILCTBY, a TaKkKe IMPOBEPSAET, UTO
yKa3aHHbIE KOIUU 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHO/IaTEIHCTBOM MOPSIKE;

1) TIPOBEPSIET, YTO KOMUU JIOKYMEHTOB HE MMEIOT MOBPEKICHUM, HAIUUUE
KOTOPBIX HE IMO3BOJIIET OJIHO3HAYHO HCTOJIKOBATh UX COJEP’KaHUE, OTCYTCTBYIOT
MOYUCTKH, IPUTTUCKH, 3a4€PKHYTHIE CIIOBA, UCIIPABJICHHUS.

MakcumanbHbId CPOK BBIMOJIHEHUS aJIMHUHUCTPATUBHOW MPOLEIYpPHl IO
NpUEeMy M PETHCTpAllMU 3asBJICHUS O MPEAOCTABICHUU KUJIOTO MOMEUICHUS IO
JIOTOBOPY COLIMAJIBHOTO HaliMa U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB,
NOCTYIHUBIIAX MOCPEACTBOM IOYTOBOM CBA3HM, cOCTaBiseT 1 paboumili JeHb C
MOMEHTA MOJy4YeHUs JOKYMEHTOB.

Kputepuii nmpuHATHS pelieHus: MOCTYIJICHHE 3asBICHUS O MPEAOCTaBICHUN
KHUJIOTO TOMEIIEHHUS 10 JOTOBOPY COIMANIBHOTO HaliMa M MPUIIOKEHHBIX K HEMY
JTIOKYMEHTOB.

PesynpraTromMm  agMUHUCTpATUBHOW TPOIEAYpHl  SBISETCS TMPHEM U
perucTpanus 3asBICHHUS O MPEJOCTABICHUH >KUJIOTO MOMEIIEHUS IO JOTOBOPY
COLIMAJIBbHOIO HaliMa U MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

WNudpopmanus o npueMe 3asBJICHUS O MPEAOCTaBICHUN KUIIOTO MTOMEILEHUS
[0 JOTOBOPY COLMAIBHOIO HailMa U TNPUIIOKEHHBIX K HEMY JOKYMEHTOB
¢ukcupyercss B CHCTEME 3JEKTPOHHOIO JOKYMEHTO0OOpOTa YIOJIHOMOYEHHOTO
OpraHa, B JKypHaje PEerucTpalid, B CIy4yae OTCYTCTBUS CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa.

B nenp peructparuu 3asBieHus 0 MPEIOCTABICHUHN KUJIOTO MOMEIICHUS 110
JIOTOBOPY COIMAILHOTO HaiiMa M MPUJIOKEHHBIX K HEMY JOKYMEHTOB, CIICIIUAIINCT,
OTBETCTBEHHBIM 3a TpPHEM JOKYMEHTOB, MEPEJaeT IOCTYMUBIINE JTOKYMEHTHI
JOJKHOCTHOMY JIMITY YIIOJTHOMOYEHHOTO OpTaHa JUIsi PACCMOTPEHHS M Ha3HAYCHUS
OTBETCTBEHHOTO MCIIOJTHUTEISI.

3.1.6. ®opmupoBaHNEe U HaMpaBICHHWE MEXBEIOMCTBEHHBIX 3alPOCOB B
opranbl (OpraHu3ali{), YYacTBYIOIIME B TMPEIOCTABICHUH MYHHUIUIAIBHOM
yciyrH (Mpy He0OXOAUMOCTH).

OcHoBaHMeM [uid Hayajla aJAMHUHHMCTPAaTHUBHOW NPOLEAYpbl SBISETCS
HENPEJCTaBICHUE 3asBUTENEM JIOKYMEHTOB, MNPEIyCMOTPEHHBIX MOAMYHKTaMH
1,2 mynkTa 2.6.2 HaCTOSIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

JIOIHKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa MpH MOJYyYEHUH 3asBICHUS
O TPEIOCTAaBICHUHM >XUJIOrO MOMEHICHHs] MO JOrOBOPY COLMAIbHOIO HailiMa u
NPUJIOKEHHBIX K HEMY JOKYMEHTOB, TOPYYaeT CHEIHUATUCTy YHMOJIHOMOYEHHOTO
OpraHa ImpoOM3BECTU UX MPOBEPKY.

B cnyuae, ecnu cienanucToM YIOJHOMOYEHHOTO OpraHa OyzieT BBISBIICHO,
4TO B TMIEPEYHE MPEACTABICHHBIX 3asBHUTEJIEM JOKYMEHTOB OTCYTCTBYIOT
JIOKYMEHTBI, TpPEeIyCMOTpEeHHblE MNoAnyHKTaMu 1,2 myHkta 2.6.2 HaACTOSILEro
aJIMUHUACTPATUBHOTO PETJIAMEHTa, TNPUHUMAETCS pEIIeHHe O HalpaBIeHUH
COOTBETCTBYIOIINX MEKBEOMCTBEHHBIX 3alIPOCOB.

Me:xBeTOMCTBEHHbBIE 3alpOChl HAIPABIAIOTCS B CPOK, HE MPEBBIIIAIOIINN
3 paboumx JHEH CcO JHS PETUCTPAlMU 3asBIICHUS O MPEIOCTABICHUHU KHUIIOTO
NOMEIIEHUSI MO JOTOBOPY COLMAIbHOTO HailiMa ¥ NPUIOKEHHBIX K HEMY



JIOKYMEHTOB OT 3asIBUTEJISL.

HampaBnenue  MEXBEJOMCTBEHHBIX  3allpOCOB  OCYILECTBIIAETCS B
3JIEKTPOHHON (OpMe C HCIOIB30BAaHHUEM €IUHOM CHUCTEMBI MEXBEIOMCTBEHHOTO
AIEKTPOHHOTO B3aWMOJEUCTBUS U MOJIKIIOYEHHON K HEN PETMOHAIBHOU CHUCTEMBI
MEXBEOMCTBEHHOT'O JIEKTPOHHOTO B3aUMOJIEHCTBHSI.

CrnenranyucT yrnoJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a MOJITOTOBKY
JIOKYMEHTOB, 00s13aH NPUHATH HEOOXOAMMBIE MEphl ISl MOJy4YEeHHS OTBETa Ha
MEXBEJIOMCTBEHHBIE 3aIIPOCH] B YCTAHOBIICHHBIE CPOKH.

Kpurepuii  npuHATHS  pelIeHUSA:  HENPEACTaBICHHE  JOKYMEHTOB,
MPEAYCMOTPEHHBIX  TMOJNYHKTaMHU 1,23 nynkra 2.6.1. HACTOSIIIIETO
aIMUHHUCTPATUBHOTO PEIVIAMEHTA.

Pe3ynpraToM aIMHHHCTPATUBHOM IPOLEAYPHI SBIIAETCS IIOJYYCHUE B
paMKax MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHCTBHUS JOKYMEHTOB (MX
KOl WJIM CBEJICHUM, COIePKAIIUXCS B HUX ), HEOOXOAUMBIX ISl MPEAOCTABICHHUS
MYHUILIMNIAJIBHOW ~ YCIyTM  3asBUTENIO, JuOO  ToiydyeHue  uHGOpMaluH,
CBUJETENBCTBYIOIIEH 00 OTCYTCTBUM B PAacHOPSKEHWH OPraHoOB (OpraHU3aluil),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHUIMNAIBHOW YCIyTHU, JOKYMEHTOB (HMX
KOIUI WUJIU CBEJICHUH, COIEPKAIIMXCA B HUX ), HEOOXOAUMBIX JJIS MPEJOCTABICHHUS
MYHHIUITATBHON YCIYTH.

PesynbraToM maHHOW aIMUHUCTPATUBHOW IPOLEAYPHI SBIAECTCS NPUEM H
perucTpanys 3asBJICHUS U JOKYMEHTOB.

3.1.7. Ilpunatue pemieHuss O NPEJOCTABICHUM >KUJIOrO IOMEIIECHUS [0
JIOTOBOPY COLIMAJIBHOIO HalMa.

OcHoBaHueM I Hadajla aJIMHHHCTPATUBHOM MPOLEAYPHI SBISAETCS
IIOJIYYCHHUE YIOJHOMOUYEHHBIM OPraHOM JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6.1
HACTOSIIIET0 AJMHMHHCTPATUBHOIO pETJIaMEHTa, B TOM YHCIE II0 KaHajam
MEXBEJJOMCTBEHHOTO HMH(MOPMALMOHHOTO B3aUMOJAEUCTBUS, JHO0 HH(POpMaALHH,
CBUJIETENBCTBYIOMIEH 00 OTCYTCTBUM B PAacHOpSKEHWU OPraHoB (OpraHu3aluil),
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHUIMNAIBHOM YCIyTHU, JOKYMEHTOB (MX
KOIUN WM COJAEPKALMXCS B HUX CBEJICHUI), HEOOXOAUMBIX JIJISl PEJOCTABICHHUS
MYHHUIUITAIBHON YCIYTH.

IIpy mocTtymneHMM B yHNOJHOMOYEHHBIM  OpraH OTBETa  OpraHa
rOCyAapCTBEHHOW  BJIACTH, OpraHa  MECTHOIO  CaMOYMNpaBlieHUs  JHMOO0
NOJIBEIOMCTBEHHOW OpraHy TOCYJapCTBEHHON BIJIACTH WJIM OPraHy MECTHOIO
caMOYITIpaBJICHUS OpraHu3alMH Ha MEXXBEJIOMCTBEHHBI 3arpoc,
CBUJIETEIBCTBYIONIETO 00 OTCYTCTBMM JOKyMeHTa u (wim) uHdopmaiuu,
HEOOXOJUMBIX JUIsi B TMPEAOCTaBICHUU JKUJIOTO TIOMELIEHHUS MO JOrOBOpPY
COLIMAJBHOIO HaliMa B COOTBETCTBHM € NYHKTOM 2.6.2. HACTOALIETO
aMUHUCTPATUBHOTO pErJIaMEHTa, M €CJIM COOTBETCTBYIOLIMH JOKYMEHT HE
MIPE/ICTABIICH 3asIBUTENIEM 10 COOCTBEHHON MHUIIMATUBE, YIIOJIHOMOYEHHBIA OpraH
MOCJIE MOTYYEHUS YKA3aHHOTO OTBETA YBEOMIISIET 3asBUTENIS O TIOJYYEHUH TaKOTO
OTBETa, W MpeJJIaraeT 3asBUTEI0 MPEJICTABUTh JOKYMEHT U (WUiu) UH(GOpMAIIHIO,
HEOOXOAMMbIE Il MPEAOCTABIICHUS JKWIIOTO IOMEUIEHUS [0 JOTrOBOPY
COLIMAJIBHOTO HailMa B COOTBETCTBUM C MYHKTOM 2.6.2 HacCTOSIIEro
aJIMUHUCTPATUBHOTO PErJlaMeHTa, B TE€UEHHE MATHAAUATH padouMXx AHEH co IHS
HaIpaBJIeHUs YBEIOMJICHUSI.

Pemenne o nperocTaBiaeHUH KUJIOTO MTOMEIIEHHS 110 JOTOBOPY COLIMAIIBHOTO
HaiimMa, 1100 00 OTKa3e B MPEIOCTABICHUHU KUJIOTO MOMEIIEHHUS MO JOTOBOPY
COLIMAJIIBHOTO HaiMa BBIJAETCS WM HANpPaBIISIETCS TPaXIaHHWHY, [OJABIIEMY



COOTBETCTBYIOIIEE 3asBJICHUE, HE MO3JHEE YeM uepe3 TpU pabdouux IHS CO JTHS
NPUHATUS TaKOro pEeIIEeHUus M JOJDKHO COAEp’KaThb OCHOBAaHUSA OTKa3a C
00s13aTeTbHON CCHUTKOM HAa HApyIICHHUS.

B ciywae nmnpencraBineHus 3asBICHUS O PEAOCTABICHUH  KUJIOTO
IIOMEIIEHHSI 10 JIOrOBOPY coLMalnbHOro Hamma uepes MOIL[ noxkymeHT,
MOJITBEP>KIAIOIINI PUHATHE pelieHus, Harpasisiercs B MDLI, eciu nHoit cnocod
€ro MOJIyYECHHS HE YKa3aH 3asIBUTEIIEM.

CnenyiaiucT  YNMOJHOMOYEHHOTO  OpraHa  OCYIIECTBIISIET  IPOBEPKY
JIOKyMEHTOB Ha COOTBETCTBUE TPEOOBAHMSIM JICUCTBYIOIIETO 3aKOHOAATENbCTBA, a
TaKKe TpeOOBaHUSIM HACTOSIIETO peErjaMeHTa W IepefacT JAOKYMEHTHI B
KOMHUCCHUIO TIO SKWJIMIIHBIM BompocaM Tnpu aaMmuHucTpanuu [loxkapckoro
MyHUIIUNAIBHOTO OKpyra [IpuMopckoro kpast Jjisi pacCMOTPEHHSI U TMPUHSATHUSA
pelieHuss o MPeAOCTaBICHUM MYHUIMIAIBLHON yciayru, Jmbo o0 oTkaze B
[PEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

Pe3ynbTaToM agMUHUCTPATUBHON MPOLEAYPHI SIBISETCS MPUHATHE PEIICHUS O
IPEIOCTABICHUN KUJIOTO MOMEILIEHUsI N0 JOTOBOPY COLMAJIBHOTO Haiima, Ju00
NPUHATUE pEIIeHUs 00 OTKa3e B MPEAOCTABICHUU YKUJIOTO TMOMEIIEHUS 10
JIOTOBOPY COLIMAJIBHOTO HalMa.

Odopmienue u Bblgava (HampaBJICHUE) TpakJaaHaM BBIITMCKU U3 MPOTOKOJA
3acelaHisd KOMHCCHUH, YTBEPKIEHHOTO IOCTAHOBJICHHEM  aJIMUHUCTpALUU
[To>xapcKOro MyHHIIMIIAIIBHOTO OKpYyTa, O IPENOCTABICHUU KHIJIOIO ITOMELIEHUS
[0 JIOTOBOPY COLMAIBHOIO HaiMa, Ju00 00 OTKa3e B MPEAOCTaBICHUU >KUIIOTO
IIOMEIIEHMS 110 JOTOBOPY COLMAIIBHOIO HalMa.

Pemenne o nperocTaBiIeHUH KUJIOTO MTOMEIIEHMS 110 TOTOBOPY COLMAIBHOTO
HalimMa, 1100 00 OTKa3e B MpPENOCTABICHUHU KUJIOTO MOMEIEHUS MO JO0rOBOpPY
COLIMAJIBHOTO HaliMa BBIJACTCA WM HANPaBIAECTCS TIPaXIaHHUHY, I10JaBIIEMY
COOTBETCTBYIOILIEE 3asBJICHUE, HE MO3/JHEE YeM 4Yepe3 Tpu pabodyux JHSA CO JHA
MPUHATHUS TAKOTO PEILICHHUS.

[lo BBIOOpPY 3asiBUTENS BBINMCKA W3 MPOTOKOJA 3aceJaHuss KOMHCCHH,
YTBEPKJIEHHOT'O ITOCTAaHOBJIEHHEM aJIMUHHUCTpaluu [1okapcKoro MyHULIMITATIEHOTO
OKpyra:

BBIJAETCS B BHUJE JOKyMEHTa Ha OyMaXHOM HOCHUTENE 3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTENS ) JINYHO;

HampaBJIseTCs 3asABUTENIO (TIPEICTABUTEIIO 3asBUTENS) B BUJEC JOKYMEHTA Ha
OyMa)XHOM HOCHTEJIE IO MOYTE, M0 aJpecy, YKa3aHHOMY B 3asIBICHUU;

HampaBisieTcss  3asBUTENI0  (NMPEACTaBUTENIO  3asBUTENsA) B (opme
AJIEKTPOHHOT'O JOKYMEHTA.

Pe3ynbrar BBINOSHEHUS aIMUHUCTPATUBHON mpouenypsl (ukcupyercs B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa YIOJIHOMOUYEHHOTO OpraHa, >KypHaje
pPEruCTpalnH.

3.1.8. Bpimaua  (HampaBieHuE€)  JOKYMEHTOB IO  pe3yJbTaTtaM
MPEeI0CTaBICHUSI MyHUIIUTIATBHOM YCIYTH.

Brimaua (HampaBieHue) JOKYMEHTOB IO pe3yjibTaTaM MPea0CTaBJICHUS
MYHUIIUTIATBHOW YCIIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHueM [UIsi Hayaja MpOLENypbl BbIAAYM JOKYMEHTOB SIBJISIETCS
Haauuue  C(OPMUPOBAHHBIX  JIOKYMEHTOB,  SIBJSIIOIIMXCS  PE3yJbTaTOM
IPENOCTABICHUSI MyHULIMIIAJIbHON YCIIYTH.

JUIst mosydeHHsl pe3yJIbTaToOB MPENOCTABICHUS] MYHUIMIAIBHONW YCIYTH B
OyMa>XHOM BUJle U (WJIM) JJII CBEPKU DJIEKTPOHHBIX OOpa30B JOKYMEHTOB C



OpUrMHaNiaMu (IpU HAIpaBJICHUM 3alpoca Ha MPEAOCTABICHHE YCIYTHM 4Yepes
EI'Y, PIIY (upu Hamuyuu TEXHUYECKOM BO3MOXKHOCTH) 3asBHUTEIIb
NPEABABIAET CICIYIOMNE TOKYMEHTHI:

a) TOKYMEHT, YJOCTOBEPSIONINI JINYHOCTh 3asBUTEIIS;

0) JOKYMEHT, TMOATBEPXKIAIOMIMIA T[OJHOMOYHUS TPEJACTaBUTENs Ha
MOJIyYEHHUE TOKYMEHTOB (€CJIM OT UMEHU 3aABUTEIS IEUCTBYET IPEICTABUTED);

B) pacHucKa B MOJYYEHUU JOKYMEHTOB (IIPU €€ HATMYUH Y 3asIBUTES).

CnenuanucTt ynoJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPUEM U BbIIAUY
JIOKyYMEHTOB, TIPHU BblJaue pe3yjbTaTa MPEJOCTABICHUS YCIyTH Ha OyMakHOM
HOCHUTETIE:

a) YCTaHABIIMBAET JTUYHOCTD 3asIBUTEIS JIMOO €ro MPEeICTaBUTEIIs;

0) mpoBepsieT NPaBOMOYMUS MPEACTABUTENS 3asgBUTENsSI JEUCTBOBATh OT
MMEHHU 3asABUTENS MTPU MOIYYEHUH TOKYMEHTOB;

B) BBIJIa€T JOKYMEHTBI;

r) peructpupyeT (akT BbIIaYUM JOKYMEHTOB B CHCTEME O3JIEKTPOHHOTO
JIOKyMEHTOO00O0pOTa YITOJIHOMOYEHHOTO OPraHa U B )KypHaJle perucTpaluy;

1) OTKa3blBa€T B BblJAu€ pe3yjbTaTa IPEIOCTABICHUS MYHHUUUIAIBLHOU
YCIIYTHU B CIIy4asix:

- 32 BbIJA4Yell JOKYMEHTOB OOpaTUIIOCH JIMIIO, HE SIBIIAIOIIEECS 3asBUTEIEM
(ero mpeacTaBUTEIIEM);

- oOpaTuBIIEECS JULO OTKa3aJ10Ch MPEABSIBUTH JIOKYMEHT,
YAOCTOBEPSIOIINN €70 JIMYHOCTD.

B ciuywae mnopaum 3agBUTENEM JOKYMEHTOB B JJIEKTPOHHOM BHJIE
nocpeacreoM EIIIY, PIII'Y m ykazanum B 3ampoce O NHOJYYECHUHM pe3yJibTaTa
IIPEJOCTABICHUs YCIYTH B JJIEKTPOHHOM BHJIE, CIEIUAIUCT YIOJHOMOYEHHOIO
OpraHa, OTBETCTBEHHOE 3a PHUEM U BbIJa4y JTOKYMEHTOB:

a) YCTaHABIIMBAET JUYHOCTD 3asIBUTENS JIMOO €ro MpeICTaBUTEIIS;

0) mpoBepseT NPaBOMOYHUS MPEACTABUTENS 3asBUTENS JAEUCTBOBaTH OT
MMEHHM 3asABUTENIS TIPU MOJTYYEHUH IOKYMEHTOB;

B) CBepsE€T DJIEKTPOHHBIE O00pa3bl JOKYMEHTOB C OpUTHMHAJIaMU (IIpH
HaMNpaBJICHUM 3ampoca U JOKYMEHTOB Ha mpenocTtaBieHue yciayru depes EIITY,
PIIT'Y;

I) YBEAOMJISIET 3asBUTENII O TOM, YTO pe3yJbTaT MPEJOCTABICHHUS
MYHHUITUTIATBHOM yCIyru Oy/eT HampaBiieH B Tu4HbI kabuneT Ha EIITY, PIITY B
dhopme PIEKTPOHHOTO JOKYMEHTA.

[Ipu ycTaHOBIEHUU PACXOXKICHUM DJICKTPOHHBIX OOPa30B JIOKYMEHTOB,
HalpaBJICHHBIX B  DJJEKTPOHHOM  ¢dopme, C OpUTHHAIAMH, pE3yJbTaT
MPEIOCTABJIEHUS YCIYTH 3asBUTEINI0 He HanpasisieTcsa yepe3 EIY, PIII'Y, o uem
COCTaBJISICTCS AKT.

B cimydae, npuHATHS pelIeHUs BBINIUCKY U3 MMPOTOKOJA 3aCE€qaHusl KOMUCCHUH,
YTBEPKIAECHHOW MMOCTAHOBJIICHUEM aIMUHHCTpAlUU [10%KapcKOoro MyHHUIIMIIAIBHOIO
OKpyra, O TMpEIOCTaBJICHUM JKWIJIOIO IOMEIICHHS MO JOTOBOPY COLMAIBHOTO
HaliMa, 100 00 OTKa3ze B MPEAOCTABICHUU MKHUJIOTO MOMEHIEHUS MO JOTrOBOPY
COLIMAJIbHOTO HaliMa, JaHHOE PEUICHHWE CKAHUPYETCS W HAIPaBISAETCS 3asBUTENIO
yepe3 EII'Y, PIII'Y nubo HampaBisieTcss B (opMe 3JIEKTPOHHOIO JTOKYMEHTA,
MOAMMCAHHOTO AJIEKTPOHHON MOAMUCHIO B JIMUHBIA KaObuHeT 3asButens Ha EINTTY,
PIIT'Y. JlaHHOE pelieHne BbIIAETCS WM HAIIPABIISICTCS 3asIBUTENIO HE MTO3HEE YEM
yepe3 Tpu paboumMx OHS CO JHS TPHUHATHS TaKOTO PEIIEHUS U MOXKET OBbITh
00KaJIOBaHO 3asiBUTENIEM B CYJ€OHOM MOPSAKE.



Kputepuii npuHATHS pelIeHUs: NPUHATAE PEUIEHHUS O NPEAOCTABICHUU
YKUJIOTO TIOMEIIIEHHUS 110 JOTOBOPY COIMAIIBHOTO HaliMa MO0 peleHns 00 0TKa3e B
MPEIOCTABJIEHUH KUJIOTO TMTOMEIIEHUS IO JOTOBOPY COLUAIBHOTO HalMa.

Pe3ynpraTom agMHUHUCTPATUBHON NPOLIEAYPHI SBJSETCS BbIIa4a BBIITUCKHA U3
IIPOTOKOJIA 3acenaHus KOMMCCHH, YTBEPKACHHOU ITOCTAHOBJICHUEM
agMuHucTpanu  [lokapCckoro MyHUIMNAIBHOTO OKpPyra, O IPEIOCTABICHUU
JKWJIOTO TMOMENICHHUSI MO JIOrOBOPY COLMAJIBHOIO HallMa WM HANpaBJICHUE IO
azipecy, yKazaHHOMY B 3asiBieHuH, jaubo uepe3 M®II, EIII'Y, PIII'Y 3asBurento
JOKYMEHTA, MOJATBEPKIAOIIETO MTPUHATHE TAKOTO PELICHUS.

Pe3ynbTaT BBINOJHEHUS aJIMUHHCTPATUBHOW MpoUEAypbl (UKcUpyeTcs B
CUCTEME JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIMOJHOMOYEHHOTO OpraHa u B
KypHAJIe pErUCTpalyu.

V. ®opMbl KOHTPOJISI 32 HCTIOJTHEHHEM
aJMUHUCTPATHUBHOIO pPerjaMeHTa

4.1. TlopamoKk OCYHIECTBIEHHUS TEKYIIEro KOHTPOJISI 3a COONIIOJCHUEM H
VCIIOJIHEHHEM OTBETCTBEHHBIMH JIOJXKHOCTHBIMU JIUIIAMU MOJIOKEHUH HACTOSIIIETO
aIMUHUCTPATUBHOTO PErjaMeHTa M WHBIX HOPMATUBHBIX IPaBOBBIX AKTOB,
YCTaHABIMBAIOIINUX TPEOOBAaHUS K IMPEJOCTABICHUI0 MYHULMIIAIBHON YCIYTH, a
TaKKe MPUHATUEM UMU PEIICHUH.

Texymuii KOHTpOJIb 3a COOJIIOJIEHHEM U HUCIHOJHEHHEM JIOJKHOCTHBIMU
JULAMH YIOJIHOMOUYEHHOTO oprasa ydera HIOJIOKEHU I JTAHHOTO
aAMUHUCTPATUBHOTO, PErJIAMEHTA W HWHBIX HOPMATUBHBIX IIPABOBBIX AKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHUIIMIIAIBLHON YCIyTH, a
TaK)K€ MPUHATHEM MMM pelIeHUH (Janee - TEeKyIIMH KOHTPOJIb JEATEIbHOCTH)
OCYILECTBIISIET PYKOBOAUTEND YIIOJITHOMOYEHHOI'O OpPraHa.

Tekymuii KOHTPOJIb OCYIIECTBISIETCA IIYTEM HPOBEAEHUS IPOBEPOK
COOJIOJIEHUST M HCIOJHEHUS JOJDKHOCTHBIMU JIMUAMU U COTPYIHHUKAMU
MOJIOKEHUI HACTOAILIEr0 aAMUHUCTPATUBHOIO PErVIAMEHTAa U MHBIX HOPMATHUBHBIX
NPaBOBBIX  AKTOB, YCTAHABJIMBAIOLIMX TpeOOBaHUS K  MPEAOCTABICHUIO
MYHHUIUITAIBHON YCIYTH.

4.2. TlopsiAoK ¥ IEPUOAUYHOCTD OCYIIECTBICHHSI TNIAHOBBIX U BHETUIAHOBBIX
IIPOBEPOK IOJHOTHI M KA4eCTBA MPENOCTABIECHNUS] MyHULIUIIAIIBHOW YCIYTH, B TOM
quCclie MOPSIOK U (POPMBI KOHTPOJIS 3@ MOJHOTOW M KadyeCTBOM MPEOCTaBICHHUS
MYHHULUITAIBHON YCIYTH.

KoHnTposs 3a MOJHOTOM M KA4eCTBOM MPEAOCTABICHUS MYHHLUIIAIBHON
yCIyTd BKJIIOYAaeT B ceOs MpOBEACHHUE IPOBEPOK, BBHISIBICHHE M YCTpaHEHHE
HApYLICHHUH TPAB 3asABUTEIIEH, IPUHITHE PEIIEHUA U MOATOTOBKY OTBETOB Ha MX
oOparieHusi, CofepsKalue Kajnoobl Ha AeicTBuUs (0€3eiCTBIE) COTPYTHUKOB.

[IpoBepku MOJHOTHI U KAueCcTBAa MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
OCYILECTBJISIIOTCSI HA OCHOBAHWUH PACIIOPSKEHUN YITOJTHOMOYEHHOTO OpraHa.

[IpoBepku MoryT OBITh IUIAHOBBIMH M BHEIUIAaHOBBIMH. [lopsiiok u
MEPUOANYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAKOTCA  PYKOBOIAUTEIEM
YIOJIHOMOUYEHHOro opraHa. [Ipm mnpoBepke paccMaTpUBaIOTCA BCE BOIPOCHI,
CBSA3aHHBIE C TMPEAOCTABICHUEM MYHUIMNAIBHOW YyCIyrd (KOMIUIEKCHBIE
MPOBEPKH ), UITU OTJEIbHBIE BOIIPOCHI (TEMATUUYECKUE TIPOBEPKH).

BremianoBbie TPOBEPKH MPOBOMASTCS Il TPOBEPKH (aKkTa yCTpaHCHUS
paHee BBISIBIICHHBIX HApYILIEHUH, a TAKXKE B ClIydae MOJydeHus kanol Ha AeHCTBUA



(6e3meiicTBue) coTpymHHKOB. [IpoBEepKM Takke MPOBOISTCS IO KOHKPETHOMY
oOpaIieHuo 3assBUTEISL.

[leprogMYHOCTS OCYIIECTBIICHHS IUIAHOBBIX MPOBEPOK - HE PEXKE OJHOIO
pasa B KBapTal.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUIl, YIOJHOMOYEHHOTO OpraHa 3a
pemeHuss U AeucTBus (Oe3melicTBHE), MPUHUMAaeMble (OCYIIECTBIIIEMbIC) UM B
XOJ€ MPEIOCTABIEHNS] MyHULIMNIAIBHOW YCIIYTH.

[To pe3ynpTaramM IPOBEPOK B CIy4yac BBIABICHUS HAPYLIEHUW MOJIOKEHUN
HACTOSILIET0 aAMUHUACTPATUBHOTO PEMVIAMEHTA U MHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHHUIIUIAIBLHOM
YCIIYTY, BUHOBHBIE COTPYAHUKH U JTOJDKHOCTHBIE JIMIIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBHUHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

CnenuanucTel, OTBETCTBEHHBIE 34 MPUEM 3aSBJICHUN U JTOKYMEHTOB, HECYT
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COOJIIOJICHME CPOKOB W MOpsAJIKa Mpuema u
perucTpanuu J10KyMEHTOB.

CnenuanucTtbl, OTBETCTBEHHbIE 3a TOATOTOBKY JIOKYMEHTOB, HECYT
MEePCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOPsAKa 0hOpMICHUS
JIOKYMEHTOB.

CnenuanucTtbl, OTBETCTBEHHBIC 3a BbIJauy (HampaBieHUE) IOKYMEHTOB,
HECYT TMEpPCOHAJIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE TOpSJIKa BbIJIaun
(HampaBJIeHUS ) TOKYMEHTOB.

JIOMKHOCTHOE  JIMIO, TOAMKCABIIEE JIOKYMEHT, CGhOPMHPOBAHHBIN IO
pe3yJbTataM MNPENOCTaBICHUS MYHUUUIAIBHOW YCIYyTH, HECET MEPCOHAIbHYIO
OTBETCTBEHHOCTh 32 I[PABOMEPHOCTh NPHUHATOIO PEIICHHS W  BBIAAYY
(HampaBlIeHHE) TAaKOrO JOKYMEHTa JHILy, MpPEJCTaBUBIIEMY (HAIlPaBUBIIEMY)
3asIBJICHHUE.

IlepconanbHasi OTBETCTBEHHOCTh COTPYIHUKOB M JOJDKHOCTHBIX —JIUIT
3aKPEIUIseTCs B UX JIOKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHoJIaTenbcTBa Poccuiickoit denepanuu.

4.4. TlonoxeHus, XapakTepu3ylolue TpeOOBaHUS K MHOPAIKY U (popMam
KOHTPOJISI 32 MPEAOCTABICHUEM MYHUILIMNAIBHOW YCIIYTH, B TOM YHCIIE CO CTOPOHBI
rpaxkJiaH, X 00ObEIMHEHUN U OpraHU3alUM.

KonTposnb 3a MCHoNHEHWEM JaHHOTO AJAMUHHUCTPATHBHOIO PETJIAMEHTA CO
CTOPOHBI TPaXIaH, UX OOBECIUHCHUN W OpPTaHU3AIMN SBISICTCS CAaMOCTOSTCIHHOM
dbopMoli KOHTpOJISI M OCYHIECTBISIETCS IyTEM HalpaBlieHUs OOpalleHuil B
YIOJHOMOYEHHBIN OpraH, a TakXe MyTeM O0aJoBaHHs JeHCTBUM (Oe31eicTBu)
U PEIICHHI, OCYIIECTBISIEMBIX (TIPUHATHIX) B XOJI€ WCIIOJHEHUS HACTOSIIETO
aAMUHUCTPATUBHOTO PETIAMEHTA.

['paxxnane, ux oObEAMHEHUSI U OPTAHU3AIMN BIIPABE HATIPABIISITH 3aMCUAHUS
U TPEIOKEHUS MO YIYUYIICHUIO KadecTBa M JOCTYMHOCTH NPEAOCTABJICHUSA
MYHULUIIAJIBHOW YCIIYTH.

V. JlocyneOHblit (BHeCyaeOHBII) MOPAIOK 005KAJTOBAHUSA PelICHUH
U aeiictBui (0e31eiicTBHSI) OPraHoOB, NPEI0CTABJISIIONIAX
MYHUIMIIAJbHBbIC YCJIYIH, 2 TAK/Ke UX JOJKHOCTHBIX JIUIL

5.1. Uudopmarus nis 3auHTEPECOBAHHBIX JIUI] 00 WX TIpaBe Ha J0CyaeOHOe
(BHEcynmeOHOE) oOkaioBaHue JedcTBuid (Oe3melicTBus) W (MJIM) PEIICHUH,



NPUHATHIX (OCYIIECTBICHHBIX) B XOJ€ MPEAOCTABICHUS MYHULMIAIBHOW YCIyTH
(manee - xxanoba).

3asgBUTENM MMEKT NpaBO IMOAAaTh JKAJIOO0Yy HaA pEIIeHHEe W JACCTBUE
(Oe3nmeiicTBHE) YHMOJTHOMOYEHHOIO OpraHa, MpeIoCTaBIAIONIEr0 MYHHUIMIAIBHYIO
YCIYTy, JIOJKHOCTHOTO JHMIA YHOJHOMOYEHHOI'O OpraHa, NpeIOoCTaBIISIIOIETO
MYHULMNAIBHYIO YCIYTy, MyHULIMIAIBHOTO CIIY>KaIlero, pyKOBOJAUTENS OpraHa,
IIPEAOCTABIIAIOIETO MyHULIUITAIBHYIO YCIIYTY.

XKanoba mnomaercs B NHCbMEHHON (opme Ha OymMa)kHOM HOCHUTENE, B
JJIIEKTPOHHOM  (opMe B YIIOJIHOMOYEHHBIH  OpraH, IpeaoCTaBIISIOIINN
MYHULUIIAIBHYIO YCIYTY.

XKanoba Ha pemenus u aeiictsus (0e31eHCTBUE) YIIOTHOMOUYEHHOTO OpraHa,
IIPENOCTABIIIOIET0  MYHHMIMIAIBHYIO  YCIYTY, JNOJDKHOCTHOTO  JIMIIA
YIOJHOMOYEHHOIO  OpraHa, MPeJOCTABILSIIONIETO0 MYHUIMIAIBHYIO — YCIYTY,
MYHULANAIBHOTO  CIYKAIlleTO, PYKOBOAUTENSA OpraHa, IpEeAoCTaBIAIOIIETO
MYHUIMOAIBHYIO YCIYTy, MOXET OBbITh HampaBiieHa Mo mnoute, yepe3 MOIL, c
UCIIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAIUOHHON cetu «lHTepHeT,
opuIMaNbHOrO caiTa OpraHa, MNPEJOCTABISIONIETO0 MYHHUIMIAIBHYIO YCIYTY,
EII'Y, PIII'Y, a Takxke MOET OBbITh MPUHATA IPHU JIMYHOM MPUEME 3asIBUTEIIS.

3asBUTENh MOXKET OOpaTUThCA C KAJIOOOW, B TOM YHCIE B CIEIYIOIINX
CIIyYasx:

a) HapylleHUWE CpOKa pErucTpalMy 3ampoca O IPEeAOCTaBICHUU
MYHHULUIIATBHOW YCIIYTH;

0) HapyIlIeHHE CPOKA MIPEIOCTABICHNS MyHULIUIIAJIbHON yCITyTH;

B) TpeOoBaHUE Yy 3asgBUTENSI JOKYMEHTOB WM UHGOpPMAIMU JMOO
OCYILECTBJICHUS JIEUCTBUM, IPEACTABICHUE WM OCYLICCTBICHHUE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTUBHBIMHU IpaBOBbIMM akTamu Poccuiickoir ®Denepanuu,
HOPMATHBHBIMM TIPaBOBBIMH akTaMu cyObekTOB Poccuiickoit ®enepauuu,
MYHUIMOAIbHBIMA TMPABOBBIMUA aKTaMHU JJIA TNPEJOCTABICHUS MYHHUIMIAIbHOU
YCIYTH;

I') OTKa3 B IpUEME JIOKYMEHTOB, MPEJOCTABICHUE KOTOPHIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM MpPAaBOBbIMU akTaMu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMHU
paBOBBIMM aKTaMu cyObekTOB Poccuiickoit denepanun, MyHULUNAILHBIMU
IIPABOBBIMM AKTAMH JJISI TPEAOCTABIICHUS] MyHULIMITAIBHOW YCIIYTH, Y 3aIBUTENS;

1) OTKa3 B NPEIOCTaBICHUM MYHHUIMIAIBHOM YCIYTH, €CIM OCHOBAHUS
OTKa3za He TMPEJyCMOTPEHbl (enepalbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBUM C HHUMHM HHBIMA HOPMAaTHBHBIMM IPABOBBIMU aKTamH Poccuiickoii
denepanyy, 3aKOHaAMU U UHBIMH HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMU CYyOBEKTOB
Poccutickon @enepanu, MyHULUMITAIBHBIMU IIPABOBBIMU aKTaMU;

€) 3aTpeOOoBaHue C 3asBUTENS MPU MPEIOCTABICHUN MYHUIIMNIAIBHON YCIYTH
IJIAThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon
denepauMyd, HOPMATHUBHBIMU TMPaBOBBIMM aKTaMH CcyOBeKkToB Poccuiickoii
denepauyu, MyHUIIUTIAIbHBIMUA TPABOBBIMU aKTaMU;

) OTKa3 YIOJHOMOYEHHOI'O OpraHa, MPeAO0CTaBIISIONIET0 MYHUIIUIATbHYIO
YCIYTy, AOJDKHOCTHOIO JMIA OpraHa, NPEAOCTABISIOIIET0 MYHHIIMIAIBHYIO
yCIIYTy, MHOTO()YHKIIMOHAJIBLHOTO IIEHTpa, padOTHHUKA MHOTO(YHKIMOHAIBLHOIO
LIEHTpa, OpraHu3ali, TpeayCMOTPEeHHBIX YacThio 1.1 ctatbu 16 denepanbHOTO
3akoHa oT 27 utons 2010 roma Ne 210-®O3 «O6 opranu3zaiuy mpeaoCTaBICHUS
rOCYAapCTBEHHBIX W MYHUUMIIAJIBHBIX yCIyr» (nanee — DenepanbHblil 3aKOH
Ne 210-®3), nnn ux pabOTHUKOB B UCIIPABICHUU JTOMYIICHHBIX UMM OMEYATOK U



OMMOOK B BBIJIAHHBIX B PE3YJIbTAaTe€ MPEAOCTABICHUS TOCYIApPCTBEHHOW WU
MYHHUITUTIATFHOM YCIYTH JOKYMEHTaX JIMOO HapyIlieHWE YCTAHOBJIECHHOTO CPOKa
TaKUX UCIIPABIICHUN;

3) HapyIICHWE CPOKa WM TOPSIKA BBIIAYM JOKYMEHTOB IO pe3yibTaTam
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

M) TIPUOCTAHOBJICHWE TMPEAOCTABICHUS MYHHIUIAIBHONW YCIYTH, €CIH
OCHOBAHWsI TIPUOCTAHOBJICHUS HE TPEIYCMOTPEHHI (efepalbHBIMU 3aKOHAMH H
OPUHATHIMA B COOTBETCTBUU C HUMHU MHBIMH HOPMATHUBHBIMU IIPABOBBIMHU aKTaMH
Poccuiickoit @enepanniu, 3aKOHAMU ¥ MHBIMU HOPMAaTUBHBIMU MPABOBBIMU aKTaMH
cyonbekToB Poccuiickoit denepaiiviv, MyHUIIUIIATLHBIMU PABOBBIMU aKTaMHU;

K) TpeOOBaHME Yy 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMNIAIBHOU YCIYTU
JIOKYMEHTOB WJIM UH(OpMAIUU, OTCYTCTBUE U (WIJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MIPH MEPBOHAYAILHOM OTKAa3€ B MPUEME IOKYMEHTOB, HEOOXOAMMBIX
JUIST TIPEJOCTABJICHUS MYHUITUTIAIBHOW YCIIYTH, 3a HWCKIIOUCHHEM CJIy4aes,
PELYyCMOTPEHHBIX IyHKTOM 4 dyactu 1 crarbum 7 @enepanbHOro 3akoHa
Ne 210-®3.

Kanoba nomxHa comepKaTh:

a) HAMMCHOBAHHWE YIIOJIHOMOYEHHOTO OpraHa, MPeJOCTaBISIONIETO
MYHHUITUTIATBHYIO yCIIYTY, TOJDKHOCTHOTO JIMIIAa YIOJHOMOYEHHOTO OpTaHa,
MPEIOCTABIIAIONICTO  MYHUIHITAJBHYIO  YCIYyTYy, JUO00  MYHHUITUIIAIBLHOTO
CIIy’KallleTo, peuieHus u AercTBus (6e371eiicTBrUEe) KOTOPHIX 00KaTYIOTCS;

0) pamumnuio, uMsi, 0TYECTBO (TIOCTIEIHEE - IPU HATMYNH), CBEICHHS O MECTE
KUTEIHCTBA 3asBUTENA - (PU3UUYECKOTO JHIAa JUOO HAUMEHOBAHWE, CBEACHHUS O
MECTe HaXOXJACHUS 3asBUTEINA - IOPUAMYECKOro JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOro TenedoHa, ajapec (aapeca) dJAEKTPOHHOW MOUTHI (MpU HAIMYWHU) U
MOYTOBBIN a/ipec, 0 KOTOPHIM JIOJIKEH ObITh HANIPaBJICH OTBET 3asBUTEIIIO;

B) cBelcHUs 00 OOXKalyeMbIX pEIICHUSIX W JeUCTBUAX (0e31elCTBUN)
OpraHa, MpPEIOCTABISIONIETO MYHHIMIAIbHYIO YCIYTY, AODKHOCTHOTO JHUIA
opraHa, MPEAOCTaBIIAIONIETO MYHHUIMITAILHYIO YCIYTY, JHOO0 MYHHUIUIIAIBLHOTO
CITy’Kallero;

') IOBOJABI, HA OCHOBAaHMHM KOTOPBIX 3asABUTEIL HE COTJIACEH C PEIICHUEM H
nevicteueM  (Oe3dedcTBHEM) OpraHa, NPEAOCTABISIONIETO MYHHIIUIAIBLHYIO
yCIyTy, IOJDKHOCTHOTO JIMIIa OpraHa, MPEeAOCTaBISIIONIET0 MYHHUIIUIAIBHYIO
yciyry, Ju00 MYHMIMIAIBHOTO  CIYXKallero. 3asBUTENEM MOTYT  OBITh
MPEICTABIICHBI JOKYMEHTHI (IIPU HAJIMYHUH ), TIOJITBEPIKIAIOIINE TOBObI 3asIBUTEIIS,
100 UX KOTIHH.

5.2. Opran MECTHOTO CaMOYIIpPaBJIEHHUs, OPTaHU3aIMd M YIOJIHOMOYECHHbIE
Ha PACCMOTPEHHE KAJIOOBI JIMIA, KOTOPHIM MOKET OBITh HaIpaBieHa »Kajgola
3asiBUTENS B JOCYAC€OHOM (BHECYI€OHOM) TIOPSIKE.

Kamobsr Ha pemeHus, aeucTBus (0e37eHCTBUS) TOJDKHOCTHBIX —JIHIL
paccMaTpUBAIOTCS B MOPSAKE M CPOKH, YCTaHOBJICHHBIC DenepalbHBIN 3aKOH OT
02 mas 2006 roma Ne 59-03 «O mopsiake paccMOTpeHHs] oOpalieHUud rpaskaaH
Poccuiickon denepauum.

5.3. CnocoObl uHDOPMUPOBAHMS 3asiBUTENICH O TIOpsIAKE TMOJa4ud |
paccMOTpeHus )KaJlo0bl, B TOM uKciie ¢ ucnojibzoBanuem EINTY, PIIT'Y.

He mo3anee mHs, caeayromero 3a AHEM MPUHSATHS PEIICHUS, 3asBUTCIIO B
MUCHbMEHHON ¢dopMe U, MO JKEJIaHHWIO 3asgBUTENIA, B DJIEKTPOHHOW (opme
HaIPaBJISETCS MOTUBUPOBAHHBINA OTBET O PE3YJIHTATAX PACCMOTPEHUS KATOOBI.

B cnywyae mpusHaHms KanoObl TMOJJIEKAIIEH YIOBICTBOPEHUIO B OTBETE



3aABUTENIO0 JaeTcsi HMHQOpMalus O ACHCTBHUSX, OCYIIECTBISIEMBIX OpTraHOM,
IPEIOCTABISAIONIMM MYHUIMIAIBHYIO YCIYry, B LEISIX HE3aMeIJIUTEIbHOIO
YCTPAaHEHHMsI BBISBICHHBIX HApYIICHUN MPU OKA3aHWW MYHUIIUITAIILHON YCIIyTH, a
TaK)K€ NPUHOCSTCS WM3BMHEHHUS 3a JOCTaBJICHHBIE HEYJAOOCTBA M YKa3bIBA€TCA
uHbopMaIusl O JAIbHEWIINX JAEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPIIUTH
3asBUTEIIO B LEJSIX MOMYyYEHUSI MyHUIIUIIAILHON yCITyTH.

B cinywyae npu3HaHuA xanoObl HE MOJJIEKANIEH yIOBIETBOPEHUIO B OTBETE
3asIBUTENIO JAIOTCS apryMEHTHPOBAHHBIE Pa3bACHEHMS] O MPUYMHAX MPUHSATOTO
penieHus, a Takke HHPOpMaIHsl O IOPSJIKE 00KaTOBAHUS IPUHATOTO PEIICHHUS.

B cnyudae ycraHoOBIeHHS B XOJie WM MO pPe3yJibTaTaM pPacCMOTPEHHUS
’KanoObl TMPU3HAKOB COCTaBa AJMUHHUCTPATUBHOIO IPABOHAPYILIECHUS WIIU
NPECTYIUICHUSI  JOJDKHOCTHOE  JIUIO,  HAJCJICHHbIE  IMOJHOMOYMSMHU IO
PACCMOTPEHHIO KaJI00 HE3aMEeIJIUTEIbHO HAIMPABISIOT UMEIOUIMECS MaTepUaibl B
OpraHbl MPOKYPaTYPHI.

5.4. TlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOMINX MOPSIOK
nocyneOHoro (BHeCy1e0HOr0) 00KaoBaHus pelieHUN U AeicTBui (Oe3neicTBuYs)
oprasa, IpeI0CTaBJISIOEr0 MyHUIIMITAJIBHYIO YCIYTY, a TAaKKe €ro JOHKHOCTHBIX
JUL YIIOJTHOMOYEHHOT'0 OpraHa.

[Topsimok mocynebHoro (BHECYeOHOTO) 00KaJIOBaHUS PEIICHUIN U IEUCTBUIN
(Oe3nmeiicTBUS) YIOTHOMOYEHHOIO OpraHa, MpPeJOCTABIISIOMIEr0 MyHUIUIAIbHYIO
YCIIyTY, a TAaKXKe €ro JOKHOCTHBIX JIUL], PYKOBOJUTENS YIIOJTHOMOUYEHHOTO OpraHa
a100 crenrainucTa yrnoIHOMOUYEHHOTO OpraHa OCYIIECTBIISIETCSI B COOTBETCTBUU C
@enepanbHbiM - 3akoHOM  Ne  210-@3, mnocranoBienueM IIpaBurenbcTBa
Poccuiickoit @eaepannu ot 16 aBrycra 2012 roga Ne 840 «O mopsinke nogauu u
paccMOTpeHus kaod Ha pemieHuss U JedcTBus (Oe3neiicTBue) QeaepanbHbIX
OpraHOB HCIOJHUTENILHOW BJIACTM M WX JIOJDKHOCTHBIX JIHI, (enepanbHbIX
TOCYyapCTBEHHBIX  CIYXalllUX,  JOJDKHOCTHBIX  JIMI  TOCYAapCTBEHHBIX
BHEOWKeTHBIX  QoHIoB  Poccuiickoit ~ ®denepauuu,  rocydapCTBEHHBIX
KOPIIOpalnii, HAJEIeHHbIX B COOTBETCTBUU C (enepaJpbHBIMH 3aKOHAMHU
MOJTHOMOYHSIMH TIO TIPEIOCTABIICHUIO TOCYJaPCTBEHHBIX YCIYT B YCTaHOBICHHOU
cdepe IesITENbHOCTH, U UX JOJKHOCTHBIX JIMII, OPTaHU3AIlNH, MPETyCMOTPEHHBIX
yacThio 1.1 crateu 16 ®@enepanbHoro 3akoHa «O0 opraHu3anuu NpeIoCTaBICHUS
TOCYyJIapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT», M WX paOOTHUKOB, a TaKXKe
(GyHKIIMOHATBHBIX IIEHTPOB MIPEI0CTABIICHUS roCyJ1apCTBEHHBIX u
MYHHUITUTIATBHBIX YCIYT U UX PAOOTHUKOBY.

V1. Oco0eHHOCTH BBINOJHEHNSI A/IMUHUCTPATHBHBIX
npouenyp (aeiicreuii) B MPI]

6.1. IlpenocraBnenue MyHHIUNAIBLHONW ycinyrd B MO®I] ocymecTBisercs
NP  HAJAYMK  3AKJIIOUYEHHOTO COTJIAIIEHUS O  B3aUMOJCUCTBUU  MEXKIY
YIIOJTHOMOYEHHBIM opranom u M®I1.

6.2. OcHoBaHHMEM IS Haydajia MPEJOCTABJICHUS MYHHUIUIIAIBHOW YCIyTH
apisgercst oOpamieHue 3asButenss B MOLl, pacnoyiokeHHBbII Ha TEpPUTOPUHU
MYHULIMNIATHLHOTO 00pa30BaHuUsl, B KOTOPOM MPOKUBACT 3aIBUTEb.

6.3. HWudopmupoBanue 3asgBUTENIC O TOPSAKE  MPEIOCTABICHUS
MYHHUIMIIAIBHOM yciayru B MOL], 0 xoae BhINOJIHEHUS 3apoca O IPEAOCTABICHUN
MYHHUIUIIAIBHON YCIIYTH, IO MHBIM BOIIPOCAM, CBS3aHHBIM C MPEAOCTABICHUEM
MYHHIUIIAIBHON YCIYTH, a TAaKXKE€ KOHCYJIbTHUPOBAHUE 3asBUTEIIEH O MOPSAKE



IIPEJOCTABIEHN MYHUMUMIAIBHOW ycayru B MOIL[  ocymecTBiusercs B
COOTBETCTBHUH € rpadukom padoTsr MOII.

6.4. Ilpuem 3asBIECHUI O MPEIOCTABICHUN MYHHUIUITATIBHOW YCIYTH U UHBIX
JTIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUS MyHHUIIUIIAJIbHON YCIYTH.

[Tpu nuynom obparienuu 3asButens B MOL coTpyaHuK, OTBETCTBEHHBIH 3a
IIPUEM JOKYMEHTOB:

a) YCTaHABIMBAET JIMYHOCTh 3asABUTENSI HA OCHOBAaHUU JIOKYMEHTA,
YIOCTOBEPSIOLIEIO €ro JUYHOCTh, NPEICTABUTENSA 3asABUTENSI - HAa OCHOBAaHUU
JOKYMEHTOB, YAOCTOBEPAIOIIUX €ro JHUYHOCTH M IMOJHOMOYHUS (B ciydae
oOpallieHusl €ro MpeACTaBUTEs ),

0) mpoBepsIET MPEACTABICHHOE 3asIBICHUE U IOKYMEHTBI Ha IPEMET:

- TEKCT B 3asIBJICHUH ITOAIA€TCS IPOYTEHUIO;

- B 3asABJICHUM YyKa3aHbl (aMuius, UMs, OTYECTBO (IOCIEAHEE - IpH
HaIM4IUH) (PU3UIECKOTO JIMITA THOO0 HANMEHOBAHKE FOPUINYECKOTO JIUIIA;

- 3a5BJICHUE TIOANMCAHO YIIOJTHOMOYEHHBIM JIUILIOM;

- NPUJIOKEHBl  JOKYMEHTBI, HEOOXOAMMbIE JUIsl  NIPEIOCTaBICHUS
MYHULHANIAIBHON YCIIYTH;

- COOTBETCTBHE JAHHBIX JTOKYMEHTA, YAOCTOBEPSIOLIETO JIUYHOCTD, TAHHBIM,
YKa3aHHBIM B 3asBJICHUU U HEOOXOJAUMBIX TOKYMEHTAX;

B) 3alOJIHAET CBEACHHUS O 3asABUTENE M NPEJICTABICHHBIX JIOKYMEHTax B
aBTOMaTU3UpPOBaHHOU MHPopmMaronHoi cucteme (AUC MOL]);

I') BBIIAET PACIHCKY B ITOJIYYEHUN JTOKYMEHTOB Ha MPEJOCTABICHUE YCIIYTH,
chopmupoBannyio B AUIC MOIJ;

1) HUHQOPMHpYET 3asiBUTEN O CPOKE MPEJOCTaBICHUS MYHULUIAIbHON
yCIIyTH, croco0ax MoyuyeHus: HHPOpMaIMK O X0J€ UCIIOIHEHU MYyHULIUIIAIbHON
YCIIYTH;

) YBEJAOMJISIET 3asBUTENSL O TOM, YTO HEBOCTPEOOBAHHBIE TOKYMEHTHI
xpaniarcas B MODI[ B Teuenne 30 pgHEH, TOCIE YEro TNEpPEIarTCs B
YIIOJIHOMOYEHHBIN OPraH.

6.5. 3asBieHre M TOKYMEHTHI, IPUHSTHIE OT 3asSBUTENS HA MPEJOCTaBICHHUE
MYHULANAIBHON YCIIYTH, MEPENAIOTCA B YIIOJHOMOYEHHBIM OpraH He mosnaHee 1
paboyero JHs, CIEAYIOLIEro 3a JHEM PErucTpaluy 3asBiICHUS U JOKYMEHTOB B
M®II, mocpeacTBOM JUYHOTO OOpaIlleHHs MO COMNPOBOIUTEILHOMY PEECTpY,
coJieprKalieMy JaTy U OTMETKY O nepenade, oopMIEHHOMY B JIBYX 3K3EeMILIsApax.
Yka3zaHHbIN peecTp 3aBepsercs coTpyaHukom M®IL] u nepenaercss JOJKHOCTHOMY
JULy ~ YOOJHOMOYEHHOrOo  opraHa nox  noamuck. OIMH — 3K3EMIULIP
COIPOBOJUTEIIBHOIO PEECTpPa OCTACTCS B YIOJIHOMOYEHHOM OPIraHe U XPaHUTCS
KAaK JJOKYMEHT CTPOIOM OTYETHOCTH OTHAEJIBHO OT JIMYHBIX AEJ, BTOPOU - XPaHUTCS
B MOII. B 3asBiieHUM NpOU3BOINUTCS OTMETKA C YKa3aHUEM PEKBU3UTOB PEECTpa,
10 KOTOPOMY IE€pPEaHbI 3asIBJIEHUE U JOKYMEHTBI.

6.6. Bbigaua 3asBUTENIO pe3yJjbTaTa MPEAOCTABICHUS MYHHUIMIAIBHON
yCIyrd, B TOM UHCJIE€ BblJlaya JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJE,
MOATBEPKAAIOIMINX COACPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HAIIPABJICHHBIX B
M®I] no pesynpraraM IIpPEAOCTAaBICHUS MYHULMIAIBHBIX YCIYI OpraHaMu,
MPEAOCTABISAIOIIMMY MYHULIMIAIbHBIE YCIYTM, a TaKKe BblAada JIOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHUE HAa OYMa)KHOM HOCUTENE M 3aBEPEHHME BBIHUCOK U3
UH(GOPMAILIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISAIONIMX MyHHUIIMIIAIbHbIE YCIYTH.

[Tpu oOpatieHuu 3asiBUTENS 3@ MPEIOCTABICHUEM MYHHUIMIIAIBLHOW YCIYTH
yepe3 MOIL] Bblmaya pesynbTaTa IPEAOCTABICHUS MYHULMIIAIBHOW YCIYTH



OCYIIECTBIISETCS TIPH TUIHOM oOpamennu B ML,

6.6.1. OTBEeTCTBEHHOCTh 3a BblAAUy pe3yJbTaTa MPEAOCTaBICHHUS
MYHULMNAIBHOM  YCIyrH  HeceT coTpyaHuk MOIL[, ynoiHOMOYEHHBIN
pykoBogurenem M®II.

6.6.2. [Ins momydeHus pe3yiabTaTa MNPEAOCTaBICHHUS MYHHUIUIAIBHOM
ycnyru B MOIL[ 3asgButens NpeabsABISET TOKYMEHT, YAOCTOBEPSIOMIANM €ro
JMYHOCTB U PACIIUCKY.

B cayuwae oOpamieHuss TpeACTaBUTENsSI 3asBUTENS  MPEICTABISIOTCS
JOKYMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTh M MOATBEPKIAIOMIAE TOJHOMOYUS
MIPEACTABUTEIS 3asIBUTEIIS.

Corpynuuk MO®II, OTBETCTBEHHBIM 3a BbIJAA4YY JOKYMEHTOB, BBIJACT
JIOKYMEHTBI 3afBUTENI0 W peructpupyer ¢akt ux Bbyiaun B AUC MOII.
3asBUTENh MOATBEPXKIAET (PaKT MOJyYEHHUs JAOKYMEHTOB CBOEH MOMANKCHIO B
pacnucke, kotopas ocraerca B MOII.

HeBoctpeboBannble qoKymMeHThl XpaHsaTcs B M®L] B Teuenue 30 nHei,
IIOCJIE YET0 NEPEAAIOTCS B YIIOJTHOMOYEHHBIN OpPTraH.

6.7. nbie meficTBHsI, HEOOXOMUMBIE JJIS MPEAOCTABICHUS MYHHIIHITAIBHON
YCIYTH, B TOM YHUCJE CBS3aHHBIE C IPOBEPKOM IEHWCTBUTEIBHOCTH YCUJIIEHHOM
KBaJTU(DUIIMPOBAHHON SJIEKTPOHHOW TMOAMUCU 3asiBUTENS, HCIOJIb30BAHHOW MpHU
oOpalleHnH 3a MOJTYYEHUEM MYHULUIAIBHON YCIyTH, a TAKXKE C YCTAHOBJICHUEM
[IEpEYHsl CPEIACTB YIOCTOBEPSIOIIMX LIEHTPOB, KOTOpPBIE TOIYCKAKOTCA JUIA
UCIIOJIb30BaHUs B LIENsAX OOECHEUYEHUs YKa3aHHOM MPOBEPKU U OINpPENENSAIOTCS Ha
OCHOBAaHUU YTBEP)KIAEMOW YIOJHOMOYEHHBIM OPraHOM II0 COIVIACOBAHUIO C
denepanbHOil cityx00i OezomacHocTi Poccuiickoit deaepanuu MOJEIN Yrpo3
Oe3omacHoCcTH HH(OpMaLMK B HH(YOPMALIMOHHON CUCTEME, UCIIOJIB3YEMOM B LIETISAX
npueMa OOpalleHU 3a MOJMy4eHHMEM MYHULUNAIbHOM yciyru H  (Win)
IpeaoCcTaBiIeHns Takon yciryru, B ML He nperycCMOTpEHBI.

6.8. IocyneOHoe (BHecymeOHOE) oOKajgoBaHWE PEIICHUH W JACHCTBUI
(6e3pmeiictBusi) MODIl, corpyanuka MOIL[ ocyumecTBisercss B  MNOPSAKE,
IIPEAYCMOTPEHHOM IIYHKTOM 5.1 HACTOSAIIETO aAMUHUCTPATUBHOIO PETJIAMEHTA.




[Tpunoxenue 1
K aIMUHUCTPAaTUBHOMY PEIIAMEHTY
NPENOCTABIECHUS MYHUIIMIAIBHON
yeiyru «lIpenocraBienue Kuaoro
MOMEIIEHUS 10 JOTOBOPY COLIMAIBHOTO
HarMa»

IIpuem u perucrpanus 3asiBJIeHUS M IOKYMEHTOB HA NPeI0CTABIEHHE
MYHHUIIUTNIAJIbHOM yciayru 1 padounii 1eHb

l

IIpuHsiTHE pelieHus 0 MPeAOCTABJIEHUH KIUJIOTO TOMEIeHNs 10 I0TOBOPY
conuagabHoro Haiima 30 quei

l

Brinaua (HanmpaBJieHHe) JOKYMEHTOB 10 pe3yJibTaTaM NMPeaoCTABJICHHUS
MYHHUIHMIAJIbHOH yCJIayru 3 pado4yux JHA




[Tpunoxenue 2
K aJMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHUILIUTIATIbHON
yenyru «IIpegocraBneHue Kuaoro
MOMEIEHUS TI0 JOTOBOPY COLIMATBLHOTO
HarMa»

HpaBOBbIe OCHOBaHUA NpeaoCraBJICHUSA MyHHHHHaJIbHOﬁ yYcayru
«HpeIlOCTaB.]IeHI/Ie KIJIOT0 IIOMEIIECHUA 110 TOTr0oBOPYy CONUAIBHOI0 HaliMa»

[IpenocraBiieHie  MYHULMIAIBHOM  YCIYTM  OCYIIECTBISIETCA B
COOTBETCTBHH C:

- Kunumnasim Konexcom Poccuiickon denepanuu;

- ®enepanbupiM  3akoHOM OT 27 wmrons 2010 roma Ne 210-d3 «O6
OpraHu3alliy MPEA0CTABICHUS TOCYJAPCTBEHHBIX U MyHUITUTIATBHBIX YCITYT»);

- ®enepanbHbiM 3aKk0HOM OT 06 okTsi0pst 2003 roga Ne 131-D3 «OO6 o6mmx
MPUHIIMIIAX OpPTaHU3aI[MUd MECTHOTO camoyImpaBieHus B Poccuiickoit @enepanuny;

- 3akoHOM IIpumopckoro kpast ot 11 nHos6ps 2005 roma Ne 297-K3 «O
TIOPSIZIKE BEACHUS OpraHaMu MECTHOTO camoytipaBieHus [Ipumopckoro kpast yueTa
TpaXJIaH B KayecTBE, HYKIAIOMUXCS B JKUJIBIX MOMEIICHUSX, MPEI0CTaBIIEMbIX
0 JTOTOBOPaM COIMATILHOTO HaltMay;

- pacnopsokennem  lIpaBurensctBa  Poccumiickon — Pepepanuum 0T
17 nexabpss 2009 roma Ne 1993-p «OO0 yTBEpKIEHHH CBOJHOTO TIEPEUHS
MEPBOOYEPEIHBIX TOCYIAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT, MPEA0CTABISIEMbIX
B DJICKTPOHHOM BUJIEY;

- UHBIMH HOPMAaTUBHBIMHU TIPABOBBIMH aKTaMH OPTraHOB MECTHOTO
CaMOYITIPaBJICHUSI, Ha TEPPUTOPUU KOTOPHIX OCYIIECTBISETCS MPEIOCTaBICHHE
YCIIyTH.



[Tpunoxenue 3
K QJIMUHUCTPATHBHOMY PETJIAMEHTY
NPEJOCTABICHUSI MYHHUIIUTIAIBEHON
yenyru ««IIpemocraBneHue Kuioro
TIOMEIICHUS TI0 JIOTOBOPY COIHAIBHOTO
HanMa»

3agBieHue
0 MpPeI0CTABJIEHUH KUJIOTO0 MOMEIeHUs M0 MeCTY KHUTeJIbCTBA

IIpomry Bamero pa3peliieHus Ha BCEJICHUE U PETUCTPALMIO 110 MECTY KUTEIBCTBA 110
azpecy:

0)5(0)

Hara poxaeHus

I[OKYMGHT, y,Z[OCTOBCpHIOH_II/Iﬁ JIMYHOCTB: cepuia Ne

BoimanHbBIT €« » I., KEM

MecTto paboThl, KeM:

CeMeiHOoE TI0JI0KEHHUE:

CocraB ceMbH:

MecTo OCTOSSHHOM WY BPEMEHHOU PETUCTPALIAHN:

ITomumo 3asiBJIeHUA npujiarar CJieayrommue 10KyMEeHThI:

a) macnopT rpaxxaannHa Poccuiickoit exeparum;

0) BpeMEeHHOE yJOCTOBEpPEeHHUE JIMYHOCTH TpaxkaaHuHa Poccuiickoii ®enepanyn, BbIaBaeMoe Ha
neproa opopmIIeHHS TTacTIopTa B MOPSAIKE, YTBEPKAAEMOM YIIOJIHOMOYEHHBIM (hefiepaibHBIM OpraHOM
UCIIOJIHUTENILHOM BIIACTH;

B) BOCHHBIA OWJIET, BPEMEHHOE YAOCTOBEpEHME, BbIJ[aBAEMOE B3aMEH BOEHHOTO Owiiera, WiIH
YAOCTOBEPEHHE JTUYHOCTH (IS JIHIL, KOTOPBIE IIPOXOAAT BOCHHYIO CITYK0Y);

r) Komus crpaxoBoro ceuaerenscTBa (CHUJIC) Ha BceX 4iieHOB ceMbu

Haro coznacue Ha 00padOMKy MOUX nHePCOHAIbHLIX OAHHDbIX.

« » 2023 r.




CnpaBouHast UHOPMALUA 0 MeCTe HAXO0XKAeHUs, rpaduke padoTbl, KOHTAKTHBIX
TesedoHax, aapecax IJIEKTPOHHOH MOYTHI, OPraHa, NPeI0CTABIAIONIEr0 MyHHINNIAIbHYIO
yCJIyry, OpraHM3aiuii, y4acTBYIOIIMX B NPeJ0CTaABJIeHUN MYHUIHIAJIBbHON YCJIYId H
MHOT0()YHKIMOHAJBHBIX IEHTPOB MPeI0CTABJIEHUS IOCYIaPCTBEHHBIX U MYHUIIUNIAJIbHBIX

ycayr

1. Anmunuctpanus [lojkapckoro MyHUITMIAIBHOTO OKpyTa

(HaMMEHOBaHUE OpraHa, IPEA0CTABIIAIOUIEr0 MyHULUNAIBHYIO YCIyTY)

MecTo Hax0XIeHUs OpraHa, MPeA0CTABIAIOIEr0 MyHULIUIATIBHYIO YCIYTY:
692001 IIpumopckuii kpaii, [lokapckuii MyHUIMIAIBHBIN OKpyr, nrt Jlyderopck,
0OIIIeCTBEHHBIN IIEHTP, 1.

I'paduk paboTel opraHa, MpeI0CTABIAIONIETO MYHUIIUITATIBHYIO YCIYTY:

INonenenbHUK: 8.30-12.00, 13.00-17.30
Bropnuk: 8.30-12.00, 13.00-17.30
Cpena: 8.30 - 12.00, 13.00-17.30
YerBepr: 8.30-12.00, 13.00-17.30
[Iaranna: 8.00 - 12.00, 13.00-17.00
Cyb60oTa: BBIXOHOM
Bockpecenbe: BBIXOHOM
I'paduk npuema 3asBUTENCH:
[oHenenpHUK: 8.30-12.00, 13.00-17.30
Brophuk: 8.30-12.00, 13.00-17.30
Cpena: 8.30 - 12.00, 13.00-17.30
Yeraepr: 8.30-12.00, 13.00-17.30
[Iaranna: 8.00 - 12.00, 13.00-17.00
Cyb60orta: BBIXOHOU
Bockpecennbe: BBIXOJHOMN

KonrtakTHsiii Tenedon oprana, mpeaoCTaBIsSIONIEr0 MyHUIIUTIATBHYIO YCIIYTY:
+7 (42357) 33 994

OdununanbHbIi caliT opraHa, MPe10CTaBIIAIONIEr0 MyHUIIMIATIBHYIO YCIYTY, PAClIOIOKEH B
MH(POPMaIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «VHTepHeT» 1o aapecy:

https://pozharskij-r25.gosweb.gosuslugi.ru/

Anpec 3JIEKTPOHHOM MOYTHI OPraHa, IPEIOCTABIAIOIIEr0 MyHULIIUIIAIBHYIO YCIYTY:
PozharskyMO@bk.ru

2 MHOTOQYHKIIMOHATBHBIE IIEHTPHI TPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHIUTAIBHBIX
yeayr, [Ipumopckoro kpas (nanee — M®LI)

2.1 TIlepeuenr M®II, pacnonoxeHHBIX Ha TeppuTopun Ilpumopckoro kpas, Mecrta HX
HaxoXXJIeHus U rpaduku paboTel pasmemiensl Ha oduimansHoM [lopTtane cetn MOI]
IIpumopckoro kpasi, pacHoJOXKEHHOM B HH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON
cetu «MlHTEpHET» MO aJpecy:
www.mfc-25.ru

2.2 Enunenii tenedon cetnt M®LI, pacnionoskeHHBIX Ha Tepputopun [IpuMOpCKOro Kpas:
8(423)201-01-56

2.3 Anpec 37IeKTPOHHOM MOYTHI:
info@mfc-25.ru



https://pozharskij-r25.gosweb.gosuslugi.ru/

